Umpire Manual
Umpire Logging in
At www.fairfaxll.com, click on “Sign in” at the top right hand of the page. In the pop-up window that opens Log in using
the email and password for the Umpire. Note: If a parent is logging in for a youth Umpire, you must login using the
youth Umpire’s email and password.

Youth Umpire email address for login: If you have not yet given the youth Umpire their own email address to
login with, first go to www.fairfaxll.com, click on the “Edit My Account” link on the left hand side menu, sign in
with your Parent email and password, click on the youth Umpire’s name, and in the Email Address window
enter the youth Umpire’s email as the first email address. Note: You can add additional parent email addresses
after the youth’s email address by using a “;” to separate the emails.
Passwords: If you have forgotten or need to change your password, first go to www.fairfaxll.com, click on “Sign
in” at the top right hand of the page. In the pop-up window that opens click on “Forgot Password?” A Reset
password page will open. Just enter in the Umpire’s email address and hit submit. Note: If a parent is resetting a
password for a youth Umpire, you must enter the youth Umpire’s email address. Once you hit submit, an email
with a link to reset your password will be emailed to the email address you entered. Please check your email,
and once you receive it click the contained link in the email to reset your password. Then go back to
www.fairfaxll.com, click on “Sign in” at the top right hand of the page and in the pop-up window that opens Log
in using the umpires email and new password.
If You Need Help to Login : If the above does not work and you cannot login as the umpire please contact
registrar@fairfaxll.org. Please provide in your email your full name, and the full names and email addresses to
be used for each youth umpire involved.
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Signing Up for Games
Once logged in as the Umpire (follow the Umpire Logging in directions above) it will normally take you to the Umpire’s
“Officials Area” page or to the “Main” page. Once logged in as Umpire click on “Master Schedule” found on the left
hand side of page.

The “Master Schedule” page shows all games and practices. To see only games, click on the “Show Games Only”
checkbox found at the top left of the page. Note 1: You can click on “Filter” to select to see only certain level games like
only AAA or only certain fields like Burke. To select the week use the forward or back arrows or the date drop down box
found at the top.

If a game has an umpire opening, and you are qualified for that level, a drop down box with “Not Assigned” appears at
the right side of an event. Click the “Not Assigned” box to sign up to umpire that game.
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Signing Up for Games “continued”
To sign up as an umpire for a game, click the “Not Assigned” box next to each game that you want to umpire. A small
pop-up window will open and then select “Umpire” for all AAA and below games.

Note: If you are certified to do Majors or above games, follow the above procedures to sign up but you will select
“Umpire-Majors” for all Majors games, “Umpire-Juniors” for all Juniors games, or “Umpire-90 (not Juniors) “ for all
Intermediate, Seniors and Big League games.
More Information button: If you would like to see if another umpire has already signed up, or to see who the managers
and coaches are, click on the “eye” button at the left of the game to see more information.

To Remove yourself from a game: If you need to remove yourself from a game you just signed up for, just reverse the
process. Click on “Umpire” by the event and change it back to “Not Assigned”
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Officials Area
Once you have signed up for games, you can go to the “Officials Area” using the link on the left hand side menu. In
“Officials Area” you can enter your General Availability. Note: you do NOT need to fill this out to signup for games. You
can leave all the boxes blank. The most important feature on this page is the “My Schedule” button at top right side.

My Umpire Schedule
By selecting “My Schedule” from the “Officials Area” page you will be taken to the Umpire’s schedule page.

The Umpire’s name will displayed at the top where it says “Umpire’s” in the example shown above. Once you have
games assigned to you they will all appear on this page and you can print your schedule or download it in calendar
format by clicking on “Options”. You also “confirm” or “decline” games from this page using the drop down menu next
to each game. You can click on field name to get directions to the field. Note: You will also receive an email with a link
from the website requesting that you “confirm” or “decline” each game you are assigned.
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Checking Your Information in the System
At the start of every new season please click on the “Edit My Account” link on the left hand side menu and check that
your information in the system is up to date and complete. It is very important that your email address and home and
cell phone numbers are entered and correct. If you wish to receive text messages with game reminders and game
cancellation notices, be sure to provide your cell phone number and carrier and turn text messaging on.
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