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The Princeton Girls Softball website has four areas of functionality for communicating with players and parents: 

 Posting announcements and team news 

 Scheduling games and practices, with automatic email notification 24 hours in advance of an event 

 Entering game results and statistics (statistics disabled by default, can be turned on upon request) 

 Emailing players and parents 

Throughout the website, there are two key icons that are used: the “edit” icon  and the “delete” icon . The delete icon should be used with 

extreme caution, as a deleted item cannot be retrieved. 

Logging in and posting announcements: 

 

 

 

Select your team using 
drop down boxes 

Add news item to team home 
page by clicking on “Add New 

Bulletin” 

Edit or delete existing news 
item by clicking on icon 

within bulletin 

 Click on Admin button and 
enter your name and the 
password for your team 

(each team has a separate 
password) 

 

Click on Team/Clinic Info 
button to go to your 

team page 
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Scheduling Games and Practices: 

 

 

 

 

 

 

Click on the schedule button to see your team’s schedule.  To edit a game (either a game or a practice), click on the icon to the left of the 

relevant game.  To add a new game, click on the new game icon above the schedule.  The Edit Game dialog is generally self-explanatory, be sure 

to set the “category” to either a game or practice.  If an event is cancelled, click the box to the right of the cancelled indicator.  Be sure to check 

the “send notice” boxes at the bottom to send an immediate notice for a change or cancellation to the schedule.  Selecting “confirmed” will 

simply change the indicator on the website to a green check mark.  Be sure to enter both a start and finish time so the location you select is not 

double-booked.  UNDER NO CIRCUMSTANCES SHOULD A GAME OR PRACTICE EVER BE DELETED – CANCEL THEM INSTEAD.  Contact 

webmaster@princetonsoftball.org if a deletion is necessary. 

mailto:webmaster@princetonsoftball.org
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Entering Game Results and Statistics: 

 

 

 

 

Click on the Results button to see results for the entire season.  Click on the edit icon to the right of the game for which you wish to enter results.  

Note that the entry screen also allows you to change the date/time/opponent of the game.  Take great care to edit only the scores on this 

screen.  Also, uncheck the email results checkbox near the top, as we are not using that functionality. 

If you have requested that statistics be enabled for your team, you will also see the sigma sign on the right that is a link to enter game statistics. 
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Emailing players and parents: 

 

 

When logged in, the roster page will show additional information to the coaches, including player phone numbers, birthdates, parents and 

addresses.  You can also email the entire team (players and parents) from this page.  Using this capability insures that you are always using the 

most up-to-date contact list for your team. 

 

 

 

 


