September 30, 2010

Westwood Basketball Association 

Volunteer Positions

Business Development – This position will be responsible for generating revenue opportunities for WBA including setting advertising rates and sponsorship levels, soliciting new advertisers, both website and uniform, managing new/existing accounts, while coordinating ad materials to webmaster.

Communication/Public Relations – This position will be responsible for communicating with newspapers, schools, website, increasing the awareness of upcoming WBA events and registrations.
Equipment/Uniforms – Coordinate any and all WBA equipment needs including Travel Team uniforms, In-Town uniforms, In-Town basketballs, etc.  This person works closely with the Treasurer to standardize purchasing process and vender selection.
Facilities – Review and recommend all maintenance and improvements to gyms and outside basketball courts throughout town, including basketball floors, hoops and scoreboards.  This position also works closely with outside contractors for estimates and manages approved board improvement projects. Position will also assist with procurement of facility rental for in-town needs in conjunction with the practice time coordinator.    
MetroWest Coordinator – This position is responsible for attending MetroWest League meetings.  Communicating team assignments to MetroWest travel coaches, WBA board and act as a liaison between WBA and MetroWest basketball league.
Practice Time Coordinator – This position will help facilitate and coordinate the practice times for all travel teams.  Person will also be responsible for working with school administration on permits and gym availabilities.
Referee Coordinator – This position will be responsible for coordinating the in-town basketball refereeing program.  Coordinator will be responsible for conducting refereeing clinic for all students, enforcing referee uniform policies, training, scheduling and timely referee payment follow-up if needed.  
Registrar – Position requires working with webmaster by creating and coordinating an online registration program.  These registrations need to be received by In-town coaches in a timely manner to help facilitate team selection.  Responsibilities include working with Communication/Public Relations and Webmaster to promote registration information to website, schools, newspapers etc.
Safety Coordinator – This person will be responsible for coordinating the disbursement and collection of CORI forms for all coaches, coordinators and board members who participate with the WBA prior to working with children.  Individual will work with agency who reviews forms and policies and report to board results.
Social Coordinator – This position will be responsible for special events; including fund raising activities, WBA Day, and potential end of year banquet.
Web Site Coordinator – This position is responsible for the upkeep and administration of the Westwood Basketball Website.  Person will continually update and post news, events about teams including team schedules, rosters, results, and links to other basketball/sponsors websites.
Travel Head Coaches and In-Town Coordinators
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