Instructions for Logging into the SJB Site for the First Time
If you have been notified by Spencerport Junior Baseball that you have had an account created for you,
these instructions will describe how to access the account.
1. In your web browser (e.g., Internet Explorer, Safari, Chrome), enter the website URL:
http://www.spencerportjuniorbaseball.com.
2. Click the Sign In button at the top right of the page.

3. In the login window that opens up, type in your email address used at registration time, leave
the password space blank, and click the blue “Sign In” button.

4. You will be redirected to a new page that looks similar to the view below. As directed in the red
box, wait for an email with instructions for creating a password.

5. Once you receive the email, click the link

6. Clicking the link will open up the following page in your web browser. The password you enter
here will be the password used to access your SJB account.

7. After you have entered your password and clicked Submit, you should see the following screen.

8. Return to the Spencerport Junior Baseball site and follow steps 1 and 2. This time, we will enter
the email address and password we just created. Then click Sign In.

9. If your login is successful, you will see a page similar to the page below.

10. Note a few items on the page as listed below:
a. If the information for your spouse was not used at registration time, you can create an
account for them by clicking the “Add Adult” button. 2 adult accounts are permitted per
family, so if there are 2 adults listed, you will not see this button.
b. Any additional children can be added here if you wish to have them involved with SJB,
such as children not yet registered for the house baseball league starting in the Spring.
c. The Family Schedule button is used to see the combined calendar of games and
practices for all of the family members.

d. You will likely see information under the “Registration History” section for the children,
whether the $150 deposit for the travel team, or the cost of the house program
registered for.
e. You can click on any family member to control their personal information. This is
described in the next step.
f.

Under the Options menu, you can view a generic user guide for the site, or register your
children for any of the house baseball programs currently being offered.

g. Clicking the
icon at the top left of the page will take you to a link to download the
mobile application for Android or iPhone/iPad.
11. At this time, please click on each family member’s name and take a moment to manage their
personal information and settings. The next steps will walk you through the important
information.
12. Please ensure your first/last name, address, and phone numbers are correct. Note the items
labeled “1” and “2” in the picture below. The “1” represents areas where you can control the
privacy of your personal information. There are 3 possible settings: Private means no one
except administrators can view this information, Roster means only families on the same team
can view this information, and Public means anyone visiting this site can view this information.
Please change these values to the settings that best suit you. Item “2” allows you to receive
notifications via text message, such as when the schedule changes or communications from the
coach such as when a game is cancelled. If you would like to receive text messages, you must
select your mobile service provider from the list. Leave it set to “No Text Messages” if you do

not wish to receive a message.

13. Continuing with the screen from above, scrolling down you will see the additional information
shown in the picture below.
You can modify your email address and control the privacy of your email address as described
above. Remembering that your email address is used in your login, if you change this email
address, you will also need to use this new email address at login time. If you want to retain the
email address for login purposes, but not receive emails from the league, check the “Do not
email” box. NOTE: if you want to use multiple email addresses for a single account, enter them
all in this box separated by a comma (e.g., parent@notanemail.com, parent2@notanemail.com)
Date of Birth is only needed for children, and they should already be populated and cannot be
changed. If the date of birth in incorrect, please contact a league representative via email at
webmaster@spencerportjuniorbaseball.com.
Leave the ID field blank.
The final setting controls whether you want to receive reminders of all games and practices.
Keep these checked if you would like to receive reminders, otherwise clear the check.

Once your settings are complete, click the Submit button.

14. After clicking Submit, you will be returned to the Family Members page. Once all of the
members’ information has been updated, notice the calendar icon next to each child assigned to
a team. If you do not see this icon, it means that your child is not yet assigned to a team or
there are no events entered yet. Once the team assignments are made, click this icon to view

their schedule.

15. This will bring you to a screen with that child’s schedule as seen below. Note the RSVP button in
the actions column. Click this button.

16. Notice that you can notify the coaches whether your child can attend each event. Clicking the
green “Thumbs Up” means you can attend. Clicking the red “Thumbs Down” means you cannot
attend this event. Please notify the team of any events you know that you cannot attend at this
time for planning purposes. The RSVP can always be changed at a later date.

17. You can always return to the Family Account page by clicking on the “Account” link at the top
right of the screen

