Farmington Little League
(FLL)

2019 Safety Manual & Coaches Guide

For Managers and Coaches
Safety Mission Statement:
It is Farmington Little League’s mission to assure the health and well-being of the
children in our program by enforcing safety measures, providing training, and
eliminating unsafe conditions, and thereby creating an atmosphere that promotes
sportsmanship, fitness, teamwork and skill development so that they may play safe,
play hard, and have fun.

Visit our web site at:
WWW FYBL.org
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Safety Officer Introduction Message
Dear Managers, Coaches & Umpires:
Welcome Spring! I am the 2019 Safety Officer for the Farmington Little League. As we begin the
baseball season, please remember that safety is everyone’s responsibility and that prevention is the
key to reducing accidents and injuries. Do not play on an unsafe field or with unsafe playing
equipment. Please be sure players are fully equipped at all times, especially catchers, baserunners
and batters. Check your team’s equipment often for any defects, wear and tear or improper fitting.
If your equipment needs to be replaced, immediately contact Mike Mihalek, FLL Equipment
Director, at 860-214-5669. Please report any hazardous conditions. Accidents or injuries MUST
be reported to me at 860-416-9440 within 48 hours of the incident (see attachment #1 for a copy
of the accident report and information needed).
My responsibility as Safety Officer is to develop and implement the 2019 FLL Safety Program
through effective interaction with the Board of Directors, managers, coaches, umpires and parents.
As a manager, coach or umpire, your responsibility is to thoroughly review this plan and
assist me in implementing the 2019 FLL Safety Code/Code of Conduct and the procedures
outlined in this manual.
Important documents included in this plan:
1. Accident Report. (Attachment #1)
2. Safety Problem Report. (Attachment #2)
3. Little League Volunteer Application. (Attachment #3) Every league official, manager, coach,
umpire or any other volunteer for the league must fill this out every year. Please return all
forms to me. Use attachment #3-A for returning volunteers.
4. Medical Release Form. Make copies of this form and have players’ parents fill out and
sign. (Attachment #4) Keep for your use in case a child gets injured when the parents are not
there. I encourage you to make copies and use these forms. I strongly recommend that you
distribute copies of the medical release form to all parents at your first practice, collect the
completed form at the following practice and carry it with you for all team events.
5. Quick Reference Safety Checklist. (Attachment #5).
6. Suggestions for Warm-Up Drills. (Attachment #6).
7. Concession Stand Guidelines. (Attachment #7).

If you have any questions, safety ideas, concerns, etc. please contact me at 860-416-9440 or
my e-mail Tony@shockley.us
Play safe, play hard, have fun,
Tony Shockley
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Summary of Manager, Coach, and Umpire Responsibilities
All team managers, coaches and umpires are required to do the following:
•

•

•

•
•

•

•
•
•
•

•

Completely fill out a 2019 Volunteer Application.

The application will
be submitted to Safety Director along with a good quality photocopy of driver’s license.
This needs to be done on an annual basis. Returning volunteers need to only fill out the
returning volunteer form. Included in this application is a signed consent to have a
background check performed on you. Failure to submit an application will disqualify you
from appointment as a volunteer.
Familiarize yourself with the contents of the Safety Plan. It is a
lengthy document with many requirements. Little League Baseball® approves the plan and
it is enforced by Farmington Youth Baseball.
Attend the Parent and Coaches clinic annually. This is presented by the
League and includes proper coaching techniques and safety topics. This will be held Moday
5 & 5. See website for details.
Obtain signed Medical Release Forms for each player. Do not send
these documents to the Safety Director but keep with you at every practice and game.
Walk the fields prior to any practice or game. Review safety issues with
the other manager and umpire. The umpire has the final say whether field conditions are
poor enough to postpone the game.
Call attention to unsafe activities, equipment and facilities. Be the
eyes and ears for the league. Safety concerns WILL be dealt with swiftly and completely.
Contact Tony Shockley at 860-416-9440 or fill out attachment #2 of this document.
Stop activities if conditions warrant. Also understand that any board member
may stop into your practice or game and take appropriated steps to make it safe.
Inspect your equipment. If it is defective in any way, notify the League
Equipment Director, Mike Mihalek 860-214-5669 for immediate replacement.
Carry a cell phone with you at every practice and game. In the case
of emergency, do not hesitate to call 911.
Carry your medical kit with you at every practice and game. It
will be issued to you along with your bag of baseball/softball equipment. If items are used,
restock as soon as possible from the extra supplies located at the concession stand.
Report any illness or injury. The Safety Officer MUST be notified of any injury
to a player, coach, spectator, or umpire within 48 hours of the incident. Additional
information may be required. Contact Tony Shockley at 860-416-9440.

Team Managers and Coaches, as well as umpires and board members
have the responsibility of teaching and practicing safety and
complying with the Safety Code printed in the Safety Manual
03/18/19
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Summary of Safety Officer Responsibilities
The responsibilities of the League Safety Officer are as follows:
•

•

•

•

•
•

•
•

•

•

File Annual Safety Plan.

The plan is updated every year and is developed using
the criteria set for by Little League Baseball®. It is reviewed by District 5 and is approved
by Little League Baseball®.
Perform nationwide background checks. These background checks are
done on all managers, coaches, umpires or any other person, paid or volunteer, that has
regular contact with the children registered in Little League.
Conduct training for managers, coaches, umpires and parents.
This training utilizes input from local resources such as coaches and town medical
personnel. Included in the training is awareness of Safety Code of Conduct, basic first aid,
and accident reporting procedures. This training will be held April 8, 2019.

Conduct training to managers, coaches, umpires and parents on
safe activities. This includes field and protective equipment inspection. Also, when to
stop play due to threatening weather and/or darkness.
Distribute Safety Manual. All managers will receive a copy when they receive
their bag of baseball/softball equipment.
Distribute Medical Kits. All managers will receive a kit when they receive their
bag of baseball/softball equipment. Replacement supplies can be obtained from the
concession stand at any time.
Advocate the use of additional safety equipment. This includes
protective cups, mouth guards, face guards and chest/heart guards.
Monitor practice and games. The goal is to assure that there is compliance with
Little League Rules, Little League Safety Code of Conduct and additional requirements set
forth by Farmington Youth Baseball.
Receive accident reports. After being notified of any injury that occurs during
Little League activities, the Safety Officer will follow up with parents, or the injured person
and provide guidance and assistance in filing insurance claims.
React and respond to safety concerns. The Safety Officer is committed to
resolving safety problems swiftly.

The safety of the children we coach is of paramount importance to Farmington
Youth Baseball. We are obliged to take steps to create a field of play that is free
from obvious hazards. It is everyone’s responsibility to monitor conditions and
activities and take steps to mitigate any hazard.

03/18/19

5

Safety Code/Code of Conduct for FLL
(Dedicated to Accident & Injury Prevention)
•
•
•
•
•
•
•
•
•
•
•
•
•

•
•
•
•

Responsibility for safety procedures should be that of an adult member of the Farmington Little
League (FLL). All adult members of the FLL are responsible for implementing the procedures
established by the safety committee.
No games or practices should be held when weather or field conditions are unsafe (e.g., rainy,
wet, cold, muddy, icy, inadequate lighting, etc.).
Any manager, umpire or FLL Board of Director may stop any game or practice until the safety
hazard(s) are removed.
If during a game the temperature reaches above 85 degrees (F), there will be a mandatory 10minute break every three innings.
Playing areas should be inspected frequently for holes, damage, glass, stones foreign objects,
etc. No game should be played or practice held that puts anyone’s safety in jeopardy.
Arrangements should be made in advance of all games and practices for contacting emergency
medical services. In Farmington, 911 shall be called if Police, Fire, or Ambulance is needed.
The use of tobacco and alcoholic beverages in any form is prohibited on the playing field,
benches, dugouts, playing areas, etc.
Equipment should be inspected regularly for condition of the equipment as well as proper fit. It
is the manager’s responsibility to contact the FLL Equipment Director, Mike Mihalek at 860214-5669 if equipment is defective or does not fit properly.
All teams will be equipped with at least one batting helmet with protective cages.
All gates to the field must remain closed at all times. After players have entered or left the
playing field, gates should be closed and secured.
All team equipment should be stored within the team dugout or behind screens and not in an
area defined by the umpires as “in play.” Responsibility for keeping bats and loose equipment
off the field of play should be assigned to a player, manager or coach.
Only players, managers, coaches and umpires are permitted on the playing field or in the dugout
during practices or games. Batboys and/or batgirls are not permitted.
During practice and games, all managers, players, umpires and spectators should be alert and
watching the batter on each pitch. It is the responsibility of the manager to make sure all players
are sitting on the bench in the dugout. No players are allowed in the on-deck circle or any other
area while the game is in progress.
No player other than the batter should have a bat in his or her hand.
Before practice or a game, the umpire, manager or coach should establish a procedure for
retrieving foul balls batted out of the playing area.
During warm up drills players should be spaced so that no one is endangered by wild throws or
missed catches.
After each game, each team must clean up trash in their dugout and around stands.

03/18/19

6

Safety Code/Code of Conduct for FLL cont’
(Dedicated to Accident & Injury Prevention)
•

•
•
•
•

•
•
•
•
•
•
•
•
•
•
•
•

At least one manager and/or coach must attend a mandatory pre-season fundamental, mechanics
and Little League philosophy clinic. This will be held March 5 and 7. Medical kits are issued to
each team manager and there are other kits available at each concession stand. Managers are
responsible for having a First-aid kit with them at all practices and games.
Managers, coaches, parents, etc. may not warm up pitchers, regardless of location, before or
during a game. They may, however, stand by to observe a pitcher during warm ups.
All pre-game warm-ups should be performed within the confines of the playing field or
designated bullpen warm up areas protected by netting.
Batters must wear little league approved protective helmets during practice and games.
Catchers must wear a little league approved catcher’s mitt, helmet (No skull caps permitted),
mask with throat guard, long model chest protector, shin guards and a protective cup with
athletic supporter at all times during practices and games. No Exceptions. Managers should
encourage all players to wear protective cups with athletic supporters.
Any player warming up a pitcher, regardless of location, must wear a little league-approved
catcher’s mitt, helmet (No skull caps permitted) and mask with throat guard.
Headfirst slides are not permitted except when a runner is returning to a base.
During sliding practice, bases should not be strapped down or anchored. If possible practice
sliding drills on outfield grass that is wet or damp.
Players are not allowed to wear necklaces, watches, rings, pins or metallic items during
practices and games.
No horseplay, climbing fences, throwing rocks, profanity, playing on any equipment, playing in
parking lots, etc.
On deck batters are not permitted.
The traditional batting donut is not permissible.
Shoes with metal spikes or cleats are not permitted.
Casts may not be worn during the game.
A player who has attained the Little League age twelve (12) is not eligible to pitch in the
minors.
Only authorized personnel will be allowed in the concession stand area. All concession stand
managers and workers will be trained in safe food preparation.
All managers will receive a copy of the FLL 2019 Safety Manual.

FAILURE TO COMPLY WITH THE ABOVE MAY RESULT IN EXPULSION FROM ANY
FARMINGTON LITTLE LEAGUE, FIELD OR COMPLEX.
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ASAP/FLL Safety Mission Statement/
Some Important Do’s & Don’ts
ASAP-What is it? In 1995, ASAP (A Safety Awareness Program) was introduced with the goal of reemphasizing the position of Safety Officer “to create awareness, through education and information of
the opportunities to provide a safer environment for kids and all participants of Little League
Baseball.” This manual is offered as a tool to place some important information at the manager’s,
coach’s and umpire’s finger tips.
FLL Safety Mission Statement- It is Farmington Little League’s mission to assure the health and
well-being of the children in our program by enforcing safety measures, providing training, and
eliminating unsafe conditions, and thereby creating an atmosphere that promotes sportsmanship,
fitness, teamwork and skill development so that they may play safe, play hard, and have fun.

Some Important Do’s & Don’ts:

Do..…
• Before questioning the injured, reassure, calm, soothe and aid children, who are injured, frightened,
or lost.
•
Provide, or assist in obtaining medical attention for those who require it.
•
Look for signs of injury (e.g., blood, black-and blue deformity of joint, etc.)
•
Listen to the injured describe what happened and what hurts him/her if they are conscious.
•
Feel gently and carefully the injured area for signs of swelling, or grating of
broken bone.
• Know your limitations when treating an injury.
• Carry your first-aid kit to all games and practices.
• Make arrangements to have a cell phone available for all games and practices when no public
phone is available.

Don’t…..
• Administer any medications
• Provide any food or beverages other than water.
• Hesitate in giving first aid when needed.
• Be afraid to ask for help if you are not sure of the proper procedures (e.g., CPR)
• Transport injured individuals except in extreme emergencies.
• Leave a child or children unattended at a practice or game.
• Hesitate to report any present or potential safety hazard to the Director of Safety.
03/18/19
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Accident Reporting Procedures
Accident Reporting Procedures
What to Report-An incident that causes any player, manager, coach, umpire or volunteer to receive
medical treatment and/or first aid must be reported to the League Safety Officer. This includes even passive
treatments, such as, the evaluation and diagnosis of the extent of injury or periods of rest. When in doubt,
make a call to the League Safety Officer.
When to Report-All such incidents described above must be reported to the League Safety Officer
within 48 hours of the incident. The Safety Director is Tony Shockley and he can be reached at 860-4169440..
How to Make the Report-reporting incidents can come in a variety of forms. The most typical way
is through telephone conversations but the form will be available at www.Fybl.org. At a minimum, the
following information must be provided:
1. The name and phone number of the individual involved.
2. The date, time and location of the incident.
3. A detailed description of the incident (i.e., what actually happened).
4. The preliminary estimation of the extent of any injuries.
5. The name and phone number of the person reporting the incident.
The Safety Officer’s responsibilities-Within 48 hours of receiving the incident report, the Director of
Safety will contact the injured party or the party’s parents and (1) verify the information was received (2)
obtain any other information deemed necessary (3) check on the status of the injured party; and (4) in the
event the injured party required other medical treatment (i.e., Emergency room visit, doctor’s visit, etc.) will
advise the parent or guardian of the FLL insurance coverages and the provisions for submitting any claims.
If the extent of injuries are more than minor in nature, the Director of Safety shall periodically call the
injured party to (1) check on the status of any injuries (2) to check if any other assistance is necessary in
areas, such as, submission of insurance forms, etc. until such time as the incident is considered “closed” (i.e.,
no further claims are expected and/or the individual is participating in the league again).

When treating an injury, remember PRICES:
Protection
Rest
Ice
Compression
Elevation
Support
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Communicable Disease/Lightning Evacuation &
Field/Storage Shed Procedures
Communicable Disease Procedures
1. Bleeding must be stopped, the open wound covered and the uniform changed if
there is blood on it before the athlete may continue.
2. Routinely use gloves (provided in your first-aid kits) to prevent mucous
membrane exposure when contact with blood or other body fluids.
3. Immediately wash hands and other skin surface if contaminated with blood.
4. Clean all blood contaminated surfaces and equipment.
5. Managers, coaches, umpires, volunteers, etc. with any open
wounds should refrain form all direct contact until the condition is resolved.
6. Follow accepted guidelines in the immediate control of bleeding and disposal when handling bloody
dressings, mouth guards and other articles containing body fluids.

Lightning Evacuation Procedures
1. Stop the game or practice immediately when any lightning is spotted.
When You Hear It (Thunder)-Clear It (Playing area)
When You See It (Lightning)-Flee It (Playing area)
2. Stay away from metal fencing (including dugouts)!
3. Do not hold a metal bat or any metal object.
4. Walk, do not run, to a vehicle and wait for a decision on whether or not to
continue the game or practice. While waiting in cars, roll up windows to further
protect yourselves.
5. Before continuing the game, wait 30 minutes after the last sign of lightning or sound of thunder.

Field/Storage Shed Procedures
1. All managers, coaches and umpires are responsible for walking the
playing field to make sure the field is safe for playing. No game should
be played or practice held that puts anyone’s safety in jeopardy.
2. The home team manager or coach is responsible for making sure all bases
(except first & home which are permanently left out) are put out and
securely fastened. If your team is the home team and the last one
on the field that day, you need to remove all bases except first and home and lock
them and any other equipment in the storage shed.
3. All managers, coaches and umpires are responsible for the orderly and safe storage of rakes,
shovels, brooms; equipment etc. in the storage sheds.
4. Any chemical or organic materials in the storage-shed need to be properly marked, labeled and
stored in a separate area of the shed away from the equipment (e.g., rakes shovels, etc.).
This will minimize the risk of puncturing these materials with the equipment.
5. Any witnessed loose chemicals or organic materials within the storage sheds should
be cleaned up and disposed of as soon as possible to prevent accidental poisoning.
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FLL 2019 Concession Stand Plan
I. Concession Staffing Plan
A. Mandatory staffing by four adult volunteers.
• An information sheet will be given to all managers and coaches for distribution to
parents prior to the start of the season. This sheet will explain the concession stand
responsibilities.
•

Volunteers need to be at concession stand no later than 5:20 PM on weekdays and 10
minutes prior to the start of weekend games. A schedule of your team’s responsibility
will be distributed around the beginning of the season.

B. FLL Supervisory Volunteers• These volunteers will be responsible for opening and closing concession stand.

II. Safe Food Handling.
• All volunteers will familiarize themselves with the Concession Stand Tips and
follow safe food handling guidelines found in Attachment #7.

FLL 2019 Policy on the use of minor children to umpire games
(See rule 2.00, 4.10, 9.01, 9.03, and 9.04)
In the 2019 season, any child, under the age of 18, may umpire any game provided:
• One or more other adults are also umpires for that game,
• Those adult(s) are to be present at the field, and be able to observe the activities on the field,
• Those adult(s) must be designated the Umpire-in-Chief for the game.
Minor children may serve as plate umpire and are strongly encouraged to do so. The Umpire-inChief (adult) shall maintain a safe atmosphere for the minor umpire from unruly managers, coaches
and players.
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FLL 2019 Planned Safety Improvements
1. Re-grade infield to cut down on uneven terrain and “lips” caused by water retention.
2. Continue fence repairs on all fields including extension of netting to prevent spectator injury.
3. Continue plan for speed control and safer flow of traffic around the complex and reinforcement
with board members, managers and coaches.
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FLL Accident Report (Attachment #1)
Name & Phone # of Injured Person: _________________________________________
Date of Accident: ______________________ Time of Accident: ______________

Location of Accident (e.g., field name):______________________________________

Type of Injury & A Detailed Description of the Incident (i.e., what actually happened, how it
happened, part(s) of body injured, cause of injury, etc.):

____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________
________________________________________________
Preliminary estimation of the extent of any injuries: ___________________________
______________________________________________________________________________

____________________________________________________________
______________________________________
Name & Phone # of Individual Reporting Incident: ____________________________

Name & Phone # of Manager: ______________________________________________
Team/Division: __________________________________________________________

All safety incidents must be reported to Tony Shockley, FLL Safety Director, within 48 hours of
the incident. Tony’s number is 860-416-9440.

03/18/19

13

FLL Safety Problem Report (Attachment #2)
Please fill out this report and submit it to the FLL Safety Director, Tony Shockley or immediately
call 860-416-9440, when a safety problem is recognized.
Name & Phone # of Individual Reporting the Safety Problem: ___________________

____________________________________________________
Date: ______________________

Time: ______________________________

Location of Problem (Field and/or Area):_____________________________________

____________________________________________________________
________________________________________________
Detailed Description of Problem: __________________________

____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________
________________________
To be filled in by safety director:
Report #______ Date Problem Reviewed: ________________Priority:____________
Recommended Correction: ________________________________________________

____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________
Date Corrected/Resolved: ________________________
Corrective Action Taken: __________________________________________________

____________________________________________________________
____________________________________________________________
____________________________________________________________
______
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