Information needed by the club:

Risk management certification (number and expiration)
Coaching certification (Youth license, “E” license or higher)

Contact information (phone and email)

Background information (coaching and/or playing experience)

Logistics:

Team meeting (agenda items) – 

General introduction (of coach and parents/players)
Team plans (practices, tournaments, indoor, etc)
Fees (club and team fees)
Registration paperwork (review and collect)
Uniform size and number requests 

Team contact information (phone numbers, emails)
Pre season – 


Try to schedule practices or meetings to get familiar with the players


Try to establish patterns for players and parents to use during the season
In season – 


Keep track of player development


Encourage good sporting behavior


Communicate regularly with the team (including game reminders)


Assist players in understanding their contribution to the team


Show respect to officials, even when occur during the game
Post season –


Take time to review the season (player and team development)


Communicate with families on player development

Prepare plans for transition to subsequent season

Important Reminders:
Secure practice field

Establish policies regarding practice cancelations (related to weather)

Identify school or religious conflicts prior to game scheduling

Ensure that game information is recorded correctly prior to season
