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There are many ways to do this

A You can schedule your events individually

A You can use the Recurring Event method, but
beware, If you mess up you must delete each
un wanted event individually.

A Or you can use the IMPORT option which use
a CSV (comma separated) file format.

I Has the advantage of allowing retrying over and
over until it works. If one fails, all fall.

A This tutorial describes the CSV method only




Here Is a look at our teams. Notice the
(xxx) which Is the scheduling alias
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Address I@j hittps: /Aleagueathletics. com/Cpanel/T eams. asp Psnid=14934633 3 org=lastonburylacrosse.org

of GLASTONBURY, CT

Team Season: IEUUQ Season ¥
Add a new leaque /division
Add a new team
If your club is a member of a larger "Parent” site, click here

Pbh Lv PR Mg Sc  Publish
Boys Developmental
v Rising Stars (rse) X X X b 4
BoysTravel
¥ Bantam Blue (eee) X X X X b4
~ Bantam Red (BBFR) X X X X x
~ Bantam White (sevw) X X X X x
~ Junior A Blue Team (e1ap) X X X X b
~ r & White Team (B14w) X X X X x
~ Junior B Blue Team (eiee) X X X X b
~ Junior B White Team (Biew) X X X X x
~ Senior A Red Team (psar) X X X X b —
¥ Senior B BlueTearm (esee) X X X X b 4
¥ Senior B White Team (psew) X X X X x
Girls Travel
¥ Bantam Blue rsee) X X XX »®
¥ Bantam Red (aer) X X XX »®
¥ Junior Blue (ae) X X XX »®
¥ Junior Red (&iR) X X XX »®
v Senior Blue (558) X X X X b 4
v ior Select (5s5) X X X X b 4
v (8th grade team) X X X X o6/15/2000 3¢
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¥ Rising Stars (ars) X X X X b4
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Create your comma delineated file,

see example on the Coaches Corner

=29 - ¥ sv - Microsoft Excel =
=4 Home Insert Page Layout Formulas Data Review View Add-Ins Get Started @ - 7 x
= Cut — TEli== = : 1 1 =y ¥ AutoSum = A
j‘:cgm Calibri b NIRRT = = =||®| | 5¢WrapText General - e —éfj LJ—' £ EJ - Z-'7 }}
peste " s |[B T &A= e 8 SB[ | Condtonal romat fnsert Delete Fog
Clipboard Font Alignment Humber Styles Cells
E18 - J« | Boys Rising Stars

A B c D E F G H | J K L M Wh a‘t the
1 ClubID Date Start Finish Team Facility Type Opponeni Note N/A For Against DBID Ofel
2 4/4/2009 8:00 AM  9:30 AM Boys Rising Stars  Buttonball Practice 205410
3 4/9/2009 6:00PM  7:20 PM Baoys Rising Stars  Buttonball Practice 205410 h eC k do We
1 4/11/2009  8:00 AM  9:30 AM Boys Rising Stars  Buttonball Practice
5 4/16/2008  6:00PM  7:20 PM Boys Rising St put h e re
6 4/18/2009 8:00 AN 9:30 AM Boys Rising Stars  Buttonball Practice
7 4/23/2009 6:00PM  7:20 PM Boys Rising Stars  Buttonball Practice
a8 4/25/2009 8:00AM  9:30 AM Boys Rising Stars  Buttonla Practice 205410
9 4/30/2009 6:00 PV 7:20 PM Boys Rising Stars  Buttonball ctice 205410
10 5/2/2009 8:00 AM  9:30 AM Boys Rising Stars  Buttonball 205410
11 5/7/2009 6:00PM  7:20 PM Boys Rising Stars  Buttonball Practice 205410
12 5/9/2009 8:00 AM  9:30 AM Boys Rising Stars  Buttonball Practice 205410
13 5/14/2009 6:00 PM  7:20 PM Boys Rising Stars  Buttonball Practice 205410
14 5/16/2009 8:00 AM  9:30 AM Boys Rising Stars  Buttonball Practice 05410
15 5/21/2009 6:00 PM 7:20 PM Boys Rising Stars  Buttonball Practice
16 5/23/2009 8:00 AM  9:30 AM Boys Rising Stars  Buttonball Practice
17 5/28/2009 @:00PM  7:20 PM Boys Rising Stars  Buttonball Practice
13 5/30/2009 8:00 AM  9:30 AMIBois R\sinéstars _IBuﬁonbaH Practice 205419 Should be
19 6/4/2009 6:00PM  7:20 PM Rising Stars Buttonball Practice 205410
20 6/6/2009 8:00 AM  9:30 AM Rising Stars Buttonball Practice 205410 h
21 6/11/2009 6:00 PM  7:20 PM Rising Stars Buttonball Practice 205410 easy e n 0 u g
22 6/13/2009 8:00 AM  9:30 AM Rising Stars Buttonball Practice 205410 .
- ‘ to figure out
24
25
26
27 sy
14 4 » ¥ | RSB 2009 Schedule /%] 4] ] 3
Ready (5T 0036 (=) [ ()

dsar] | B EEY 90O -

| calend. | @21t -] S 2win <[ 2mi - [GMees | | @]2 100z b @& o=l 9@@R S CEO G0 ORED & e




Logon to the Admin area and click the
IMPORT tab

=% Import Game Fil icrosoft Internet Explorer provided by CA
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Use the Browse button to display a file dialog box that you can use to locate your import file on your computer. Once you locate the file and submit the form, the file
Members will be uploaded to the web site and the events contained within will be added to your schedule.
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After hitting Submit, errors are
harmless

http://leagueathle!
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Address I@j hittp: #/leagueathletics. com/Cpanel/importC5Y. asp?fi

Glastonbury Lacrosse Club

of GLASTONBURY, CT

LIMNE: 2 |,4/4/2009,8:00 AM,9:30 AM,Rising Stars Buttonball Practice, ,,,,,205410,,
Team - 'Rising Stars' was not found, is ambiguous {more than one) or the event date

LIMNE: 3 |,4/9/2009,6:00 PM,7:20 PM,Rising Stars Buttonball Practice, ,,,,,205410,,
Team - 'Rising Stars' was not found, is ambiguous {more than one) or the event date

LIME: 4 |,4/11/2009,2:00 AM,9:30 AM,Rising Stars,Buttonball Practice,,,,,,205410,,
Team - 'Rising Stars' was not found, is ambiguous {more than one) or the event date

LIME: 5 |,4/16/2009,6:00 PM,7:20 PM,Rising Stars,Buttonball ,Practice,,,,,,205410,,
Team - 'Rising Stars' was not found, is ambiguous {more than one) or the event date

LIME: 6 |,4/18/2009,2:00 AM,9:30 AM,Rising Stars,Buttonball ,Practice,,,,,,205410,,
Team - 'Rising Stars' was not found, is ambiguous {more than one) or the event date

LIME: 7 |,4/23/2009,6:00 PM,7:20 PM,Rising Stars,Buttonball ,Practice,,,,,,205410,,
Team - 'Rising Stars' was not found, is ambiguous {more than one) or the event date

LIME: 8 |,4/25/2009,8:00 AM,9:30 AM,Rising Stars,Buttonball ,Practice,,,,,,205410,,
Team - 'Rising Stars' was not found, is ambiguous {more than one) or the event date

LIME: 9 |,4/30/2009,6:00 PM,7:20 PM,Rising Stars,Buttonball ,Practice,,,,,,205410,,
Team - 'Rising Stars' was not found, is ambiguous {more than one) or the event date

LIME: 10 |,5/2/2009,8:00 AM,9:30 AM,Rising Stars,Buttonball ,Practice,,,,,,205410,,
Team - 'Rising Stars' was not found, is ambiguous {more than one) or the event date

LIME: 11 |,5/7/2009,6:00 PM,7:20 PM,Rising Stars,Buttonball Practice,,,,,,205410,,
Team - 'Rising Stars' was not found, is ambiguous (more than one) or the event date

LIME: 12 |,5/9/2009,8:00 AM,9:30 AM,Rising Stars,Buttonball Practice,,,,,,205410,,
Team - 'Rising Stars' was not found, is ambiguous (more than one) or the event date

LIME: 13 |,5/14/2009,6:00 PM,7:20 PM,Rising Stars,Buttonball Practice,,,,,,205410,,
Team - 'Rising Stars' was not found, is ambiguous (more than one) or the event date
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Make corrections and resave as a CS
file and try again

Notice we
changed the
team to the

alias




