Colchester Youth Soccer Referee Assigning and Website Instructions
CYS uses an online assigning system for assigning all recreational and travel games. In order to receive game
assignments you must be able to use email and the web. You will be responsible for accessing the online system
and updating the dates and times that you are available to referee. The following are instructions for managing
your online profile and accepting game assignments.
Please note that if you do not follow these instructions, you will not be assigned games.
There are 3 Steps to the assignment process:
1. You login to the system and update the dates and times that you can referee.
2. Games are assigned and email notifications are sent out.
3. You login to the system and accept your game assignments.
Please insure that your email account can accept emails from the “assignr.com” domain. Failure to do so may
result in the emails being sent to your spam folder.
The assignment system generates payroll slips which the CYS treasurer uses to create payroll payments. If you
are not assigned a game through the online system, you will not get paid.
It is your responsibility to insure that if you cannot do a game, YOU MUST CALL THE ASSIGNOR AS SOON
AS POSSIBLE. Do not get a friend to do the game – that person will not get paid unless they are assigned the
game by the CYS Assignor.
Please accept your game assignments as soon as possible. Failure to accept a game assignment within 24
hours may result in you being removed from that game assignment and the assignment given to another
referee.
Payment will be sent out via USPS mail once per month to the address that is listed in the online system. Please
ensure that your address is correct.

CYS Current Pay Rates (9/2012)
Recreation
Fall
2/3/4th
5/6/7th
8+
Winter
2/3/4th
5/6
7+

Certified
$15.00
$20.00
$28.00
Certified
$15.00
$20.00
$25.00

Center
Non-Certified
$10.00
$13.00
Center
Non-Certified
$10.00
$13.00

Certified

AR
Non-Certified

$18.00

$14.00

Certified

AR
Non-Certified

Certified

AR
Non-Certified

$20.00
$25.00
$30.00

$13.00
$17.00
$17.00

Travel
Fall
U9/U10
U11
U12
U13/U14

Certified
$30.00
$35.00
$40.00
$45.00

Center
Non-Certified

State Cup
Fall
U12/U14
Spring
U12/U14

Certified
$55.00
Certified
$55.00

Center
Non-Certified
Center
Non-Certified

Certified
$35.00
Certified
$35.00

AR
Non-Certified
AR
Non-Certified

The “Rec” program typically plays games on Monday night, Wednesday Night, and Saturday.
The “Travel” program typically plays games on Friday night, Saturday and Sunday.

Game Assignments


The Assignment game week will be from Friday to Thursday.



On Sunday Night (or Monday) you will receive and email reminding you to update your availability for the
upcoming week. (Note: You do not have to wait for a reminder email – you can enter your availability at any time.
The sooner you input your availability the more assignments you will get! However, games are only
assigned a week at a time.)



By 8pm on Tuesday night you will need to have your availability locked in. You may change your availability as
many times during the week as you want, but updates made after 8pm on Tuesday night will not be reflected in
that week’s game assignments (as games may have already been assigned)



At 8pm on Tuesday night games will be assigned. The system generated assignment emails will go out after the
games are assigned and published. Depending on the number of games it could be as late as Wednesday
afternoon before you get your assignments – you will not get an email if you are not assigned to a game.



You must accept your games within 24 hours of being notified. (Note: Please remember that the game
assignments made each Wednesday are for games on Friday through the following Thursday.)



You will be assigned the level of games that I think you are ready for. If you think you are ready for more
advanced games, let me know and we can discuss. Also, if you feel you are not ready for a game, let me know, I
will change it.



Everyone works their way up from lower level “rec” games to higher-level travel games based on their age and
individual skill level.



The more time you are available, the more games you will be assigned. The sooner you update your availability
the better chance you have of getting game assignments.



If I sense that you are only available to do the “higher level” games, in an effort to get more money, you will get
no games.



Referees who remain consistently available every weekend will get more games.



All referees are expected to do Rec games.



Put in only when you can referee each week – I never want to have a referee decline a game assignment. If
you decline a game assignment you may not be assigned games for a week or longer. The only thing worse than
declining a game assignment is to “cancel” or “no show” on the day of the game. Be honest with the times you
can and cannot referee.



Under no circumstances can you accept game assignments from anyone other than the CSC assignor; all game
assignments must come from the CSC assignor. Notify me immediately if you are asked to referee a CSC game
by anyone other than the CSC assignor. I will resolve.

Getting an ID and Password







.

Send the CYS Referee Assignor an email requesting an online account:
assignor@colchestersoccer.org
You will receive an email from the system with the subject: “assignr.com: New Account
Information”
Click on the link contained in the email
Use the user name and password provided to login.
The first time that you login, you will be asked to change your password. Please change your
password.
Review the “My Contact Information”. Select edit and then add your address and home phone.
The address is how you will get paid, and the phone number is another way for me to contact you.

Online Assignment and Availability Instructions
Enter your user name and password and click “login”.

This is the screen that you will be brought to when you login. You will see system messages here.
Notice the tabs across the top of the box above “Welcome”.
These are the areas of the system that you will use.
In General, the yellow “highlight” box in the upper right corner of each screen will give you helpful info.

The first thing you need to do is select the Profile tab. Here is the general info about you. I need you to fill out
your Address, Home Phone and eMail. Notice that next to “phone” and “email” is a key – this means that this
information is private and only you and I can see it. Next – select the edit link at the bottom of the tab.

This screen will allow you to edit your information. Please fill out as much as you can, but no less than
Address, Home Phone and email.
Select Update to go back to the tabs.

Next select the Availability tab. (see below)
This is where you tell me when you CAN referee.

Select a date you can referee, then select the time pull down and select one of the 5 choices:
 Morning is 6am to Noon
 Afternoon is Noon to 4pm
 Evening is 4pm to 11pm
 All Day
 Other
You can use one of the predefined selections, or select other. For our schedule, it makes the most sense to use
the all day or other selection. If you select other, a start time and stop time box will be displayed below the time
menu and above the create button. Enter times in the following format; 8:00 AM or 2:00 PM.
Remember – in order to be assigned a game, the game kickoff “start” and “end” time must be in your available
time slot.

Once you enter your time, entries will be shown at the bottom of the page, and you will see it in the calendar.
A red “X” means that you cannot referee at all that day, a green check means that you can referee all day, the ½
white and black circle means you can referee part of the day.

Once you are assigned games, you will get an email similar to the following.

Make sure that you add assignr.com to the list of domains that you will accept emails from.
**********************************************************************
From: "assignr.com" <do_not_reply@assignr.com>
To: "
Sent: Friday, October 2, 2009 2:20:44 PM GMT -05:00 US/Canada Eastern
Subject: assignr.com: Your assigned game(s) have changed
You have been assigned to the following games:
# 893 Sat Oct 10 8:00 AM @ R5A: 3rd/4TH Coed
Please login to your games page and accept/decline these games:
http://colchestersoccer.assignr.com/users/2058/games
=======================================
assignr.com
Referee and Umpire Assigning Made Easy
**********************************************************************

Follow the link to the website, login and you will see the screen below. If you do not get this page, please select
the Games tab.

Select Accept and you are all set.

