
  

 

BYH ACE Coordinator 

The Association Coaching and Education (ACE) Coordinator is an experienced individual with a strong 

coaching background who serves as the administrative link to USA Hockey and its Coaching Education 

Program (CEP). In their role, the ACE Coordinator will organize and manage many CEP requirements, 

assist BYHA in the development of a well-trained coaching staff, promote parent education and provide 

clear goals and objectives for player skill development.   

This person should possess strong communication skills, be able to create goals and objectives, and 

affirm that the coaches within the association clearly understand their responsibilities. Furthermore, this 

person should be able to communicate a long-term vision of these goals and objectives and be able to 

sell these to the association. As part of the communication skills needed, the ACE Coordinator must be 

comfortable teaching coaches, players, parents and association board members. The teaching 

environment is in the meeting room as well as on the ice. Effective administrative skills are important to 

ensure that the association coaches meet the CEP certification requirements and, if necessary, will 

attend the CEP Clinics to obtain the proper certification. This person should have a strong inclination 

toward skill development of players in the association and exhibit a love of the game.  

 

Specific job responsibilities include: 

1. Communicate certification requirement to association coaches. 

2. Ensure compliance with USA Hockey certification levels. 

3. Communicate with the District and USA Hockey on all issues related to coaching at the local 

association level. 

4. Deliver Parent Education Programs to the association.  

5. Communicate USA Hockey’s Player Development opportunities to players, parents and 

coaches. 

6. Ensure that the association is promoting age-specific skill development in all of their 

programs. 

7. Organize and develop workshop clinics for coaches. 

8. Oversee and organize the recruitment, selection, training, evaluation and discipline of 

coaches. 

9. Oversee, organize, develop and manage the player selection process for the association team 

tryouts. 

10. Help develop a teaching and practice-planning curriculum for the coaches. 

11. Plan, organize and execute periodic skills workshops for coaches and players. 



12. Evaluate practice sessions and provide feedback to coaches to improve the coaching 

capability of local association coaches. 

13. Actively participate in Board meetings to help address issues that are important to the 

coaching members. 

Qualifications 
1. Coaching experience and current USA Hockey CEP Level 3 or 4 certification 
2. Strong communication skills. 
3. Effective organizational, planning and implementation skills. 

 

ACE Coordinator Administration 

The ACE Coordinator reports directly to the BYH Board through a 2 year appointment by the Board, with 
reporting responsibilities to the Coaching Education Program ACE District Administrator.  Appointment 
will be made at the first Board meeting after the Annual Meeting. 
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