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Welcome

On behalf of the Board of Governors I would like to welcome you to the 56th season of The Cazenovia Park Hockey Association!  Our mission, as always, remains the same:  To provide quality ice hockey instruction and competitive play at a reasonable price to the residents of Western New York.

Cazenovia Park hockey is the longest continuously running program of hockey instruction in Western New York. The success of our players is written on the rosters of High School, College and even NHL teams.

You, as a coach, have the biggest impact on the youth of our organization. The time you volunteer; the hockey skills you teach; the energy you bring to every practice and game, and the ideals of sportsmanship and fair play you demonstrate will be written in this success.

I look forward to the day when another successful player proudly tells the story of their time here at Cazenovia Park Hockey. That story begins with you. The COACH!

Good Luck, and 

GO CHIEFS!





Coaches

Coaching Credentials

Coaching Cards
All coaches are required to obtain and maintain the proper coaching credentials as directed by USA Hockey:

WNYAHL and NYSAHA require that a Coach (Head or Assistant) must be certified by August 1st (or before his/her season starts).  If the Coach/Assistant’s CEP expires on Dec 31st of the season, he/she must be registered for the appropriate clinic and send proof of said registration to the Registrar in order to be rostered.
Required Coaching Education Program Levels for Ice Hockey

USA Hockey requires that all affiliates and/or districts shall establish the following requirements without modifications for all coaches (head and assistant).

All coaches must have the required certification level by January 1 of the current season.
a. All coaches must enter USA Hockey’s Coaching Education Program at Level 1, and must continue their education each year until, at a minimum, they achieve Level 3. A coach may attend only one (1) certification clinic per year (not including age specific requirements). Coaches who do not coach in continuous years must reenter the program at the next level when they resume coaching responsibilities. Once Level 3 is achieved, periodic renewal [as outlined in Paragraph (c) below] is required for coaches who have not achieved Level 4. Coaches of Tier 1 and Tier II (National Tournament Bound) 14U, 16U, and 18/19U teams must complete Level 4 in their fourth season of coaching. Coaches who attain Level 4 certification are not required to attend any further certification clinics but must adhere to the age specific requirement as outlined in Paragraph (b) below.

b. In addition to the training in paragraph (a) above, coaches must also complete age specific training components specific to the level of play they are coaching, if they have not already taken that component. This requirement applies to all coaches at all levels, 1 through 5. Coaches may complete more than one age-specific component in any given season.

c. Coaching certification at Level 3 is valid for two (2) seasons, as indicated by the expiration date on the Level 3 sticker.
A coach whose Level 3 is due to expire must take the online Level 3 Recertification Track 1 curriculum or they may move up to Level 4. Level 3 Track 1 Recertification is valid for two (2) seasons.
A coach whose Track 1 Level 3 recertification is due to expire must take the online Level 3 Recertification Track 2 curriculum or move up to Level 4. Level 3 Track 2 Recertification is valid for two (2) seasons.
Coaches whose Track 2 Level 3 Recertification is due to expire must attend a Level 4 clinic prior to the expiration of their Level 3 Recertification.
Coaches must complete the online recertification program in order to recertify their Level 3 certifications. Attending a clinic or workshop is no longer valid for recertifying any certification level.

.All Assistant Coaches must also obtain the proper level Coaching Card as described above.  
Coaching clinics can be found on the USA Hockey website.
USA Hockey Registration

All Coaches, Assistants and Managers, (Manager’s registration is free), must register as an “Ice Player/Coach, or Manager” with USA Hockey, (www.usahockey.com), by October 1st, (Travel Coaches by August 1st).  All Registration confirmation numbers must be submitted to the Registrar  by September 15t, (travel, July 15), via e-mail, cazregistrar@gmail.com  or mailed to Caz Hockey, P.O. Box 108, Buffalo, NY 14220.  

All travel teams must have three (3) Coaches and a Manager on their roster.

Safe Sport

All Coaches and Managers must complete the USA Hockey Safe Sport Module available at www.usahockey.com.  Safe Sport is good for 2 hockey seasons, after which a “refresher course” must be taken every 2 years.


Screening

All Coaches, Assistants and Managers, must be screened through USA Hockey.  You must be screened every 2 years. This can be done through the link at http://www.usahockey.com/NEW_YORK/.  If you are not sure if you must be screened, please look yourself up on the database available at the above website.  If you are not on the list, you must be screened.  Once screened coaches or managers must e-mail the Registrar at cazregistrar@gmail.com with name, team, date of screening and confirmation number (if given).

Please note that Screening is good for 2 SEASONS.  If your screen before April 1st, that screening is good for the season you are in and only one more season.
Safe Sport

All Coaches and Managers must complete the USA Hockey Safe Sport Module available at www.usahockey.com.  Safe Sport is good for 2 hockey seasons, after which a “refresher course” must be taken every 2 years.

· Coaches and Managers cannot be “friends” with players on Facebook, Twitter or other social media sites.  
· Any e-mails or texts being sent to players must also be sent to parents. 
· A responsible screened adult, who has completed Safe Sport, must always be in the locker room for every age level.  At least 2 mothers must be screened and complete Safe Sport to supervise the locker rooms for EVERY girls team.
· Cell Phones, cameras, computers or any other device that can record sound or video are not permitted in the locker room.  
· Bullying will not be tolerated and should be reported to the board chairman immediately!  A copy of Safe Sport will be provided to each team.





Junior Coaches

Any player skating with a lower division than the one he/she is in must be registered as a Junior Coach.  A form is included and may be copied.  Please note that the Coach of the Junior Coach, the Coach of the team he/she is helping and the Registrar must sign off for this form to be valid and the form must be kept in the team book.

Reimbursement 

Reimbursement for Coaching Clinics/USA Hockey Registration/Screening will be done as follows:

Each team will receive a check for $280.00 to be used for coaching registration/education/background checks.  If expenses exceed $280.00, coaches should be reimbursed through team funds.  

Mite Coaches will be reimbursed directly and should submit receipts to the Treasurer.






Responsibilities

As Fred Shero, head Coach of the Philadelphia Flyers has said, “Being a Coach is both an honor and a privilege.  Never ask a kid to do something you haven’t done, can’t do or won’t do.  Remember you’re shaping young lives with long memories.”  It is a Coach’s responsibility to manage his team on the ice, in the locker room and on the bench.  It is the responsibility of the Coach to adhere to all policy and procedure as set forth by the Board of Governors.  

Code of Ethics
A. Responsibility to The Game
· Coaches are role models. As such, they shall always conduct themselves so as to maintain the highest principles, integrity, and dignity of The Game. Coaches are responsible for knowing, understanding, and following all rules of the game as established and directed by USA Hockey.
· Both the letter and the spirit of all rules must be adhered to by the coaches.
· It is the coach's responsibility to make sure that all players understand the rules, their spirit, and the only legitimate processes by which to affect change. The letter and spirit of all rules must be adhered to by all participants in The Game.
· Game officials - like coaches and players - are major participants in The Game. The coach shall neither exhibit nor tolerate any behavior from others (staff and squad) - verbal or otherwise - that might reflect poorly on an on-ice official. This includes, but is not limited to, arguing a judgement call in such a manner as to incite players and spectators against an official. There are approved methods by which a coach may comment on an official's performance. Public displays of displeasure - before, during, or after a contest - are not among these approved methods. 


B. Responsibility to the Association
· Coaches are educators. The rink serves as classroom, practices provide skills, and competition allows for the pursuit of excellence. This primary function of the coach must never be disregarded.
· Coaches should constantly be alert to see that their program is being conducted and promoted properly..
· Coaches should immediately notify their Coordinator of any situation that might violate the Code of Ethics or any USA Hockey rule or regulation.
C. Responsibility to the Student-Athlete
· Coaches should never place the value of a win above the objective of instilling the highest ideals and character traits in their players. The safety and welfare of the players should always be uppermost in their mind and these values must never be sacrificed for personal prestige or personal gain.
· Coaches should never teach their players tactics or skills designed to circumvent the intent of the rulebook and the standards of fair play. The rules exist to protect the players and provide a common standard by which final results will be determined. Coaches should not attempt to "beat the rules" or take any unfair advantage over an opponent.
· Whenever players exhibit unsportsmanlike behavior on their own, it is the responsibility of the coach to address that behavior and put an end to it. Coaches are responsible for the conduct of their players.
· The diagnosis and treatment of injuries is a medical problem and coaches should always defer to the proper medical authorities without the slightest interference.
· Coaches are responsible for knowing and following the USA Hockey Guidebook. Coaches should not knowingly jeopardize the eligibility and participation of any student-athlete due to ignorance of the rules and their application.
· It shall be understood by coaches that their general responsibility to "the student-athlete" and to "The Game" includes all student-athletes, whether on his team or on an opponent's. 
D. Responsibility To Officials
· All game officials - including but not limited to on-ice officials, goal judges, scorers, host facility personnel - shall at all times be treated in a professional and courteous manner.
· In particular, on-ice officials should be treated with respect at all times and it is the particular responsibility of the host coach to insure for the safety and well-being of these officials in that host facility.
· Coaches should be sensitive to the impropriety of private meetings with on-ice officials before, during, or after the contest, without the presence of a representative of the opposing team.
· Coaches wishing to express displeasure with an official's conduct must follow the proper procedure as established by WNY Hockey.







General Information

JERSEYS

All House/MOHL teams will receive 2 jerseys that can be kept.  Socks are included.  Jerseys are ordered once teams are chosen.
All Players in the Red, White and Blue Program (boys and girls under 8 years old) will receive one jersey/socks to be kept.
Travel players must purchase 2 sets of jerseys/socks.  These are ordered at time of registration.
A third “Alternate” jersey will be available this year in “South Buffalo Green”.
All orders go through Meg Gifford.  Please contact her for information

DRESS CODE

“Dress For Success”

In an effort to project a strong positive image for both the teams and the league strongly suggests adherence to the following:
 
All players/coaches will dress professionally.  Jeans and sweatpants should not be worn. A shirt and Tie, Polo Shirt or Caz apparel are highly recommended. ALL PLAYERS SHOULD BE DRESSED UNIFORMLY. 

Caz Park ties are not required, but if a team would like to purchase a set please contact Meg Gifford.  Team prices available.

ON ICE EQUIPMENT

All players will be required to wear only black helmets and black pants.  Gloves may be red, white and/or black (either solid or in combination).

USA Hockey Rule 304 regarding helmets for players and goal tenders. It is imperative that helmets are checked for a HECC approved helmet and facemask. The helmet requires a HECC sticker that is not expired. For goal tenders certain cat's eye masks are not approved. It is imperative that these helmets and facemasks be checked and brought into compliance. I strongly suggest this be done before or at the first practice of the team.

 all players and goalkeepers in all age classifications must properly wear an internal mouthpiece, a HECC approved helmet and a HECC approved full facemask for all games and practices.
(c) It is mandatory that all players (except Adults) wear a HECC approved helmet (including ear protection) with chin strap properly fastened.
(Note) HECC certification includes an expiration date on the sticker and a helmet that has an expiration date that has expired is no longer considered certified. The player may not wear a helmet that does not have a valid and current certification sticker.

ALL COACHES MUST WEAR A HELMET WITH FASTENED CHIN STRAP WHEN ON ICE.



LOCKERS
Each Team will be assigned a Locker.  The team/coaches are responsible for providing a lock for their locker.  The Cazenovia Park Hockey Association is providing these lockers for your convenience and is not responsible for any missing or stolen equipment/property.

PRACTICE PLAYERS

The Cazenovia Park Hockey Association fully supports the practice of allowing players to practice “up” with other house or travel teams within the league.  This greatly aids in the development of the player.  It is fully understood and should be communicated to such practice players that there may be times during a practice that the coach is working on certain plays, etc. that will exclude them.  Practice players are allowed at the discretion of each coach and are limited to Cazenovia Park Hockey Association Players.  A coach may allow a non-Caz player on his ice only if it is his child.  The coach’s child must be registered with USA Hockey and must be registered as a practice player with our Association.  All non Caz practice players will be accessed a fee of $5.00 per session payable to the league.  At no time should a practice player receive personal coaching from any Caz Coach during a team practice.  

UNDER NO CIRCUMSTANCES WILL AN PLAYER WHO IS NOT ON A TEAM’S ROSTER BE ALLOWED TO PLAY IN ANY GAME, SCRIMMAGE OR TOURNAMENT.  

Managers must contact Meg Gifford, Registrar, at least 1 week in advance of need for a roster.  Birth Certificates must be on file for every rostered player.

GAME SCORE REPORTING/FINES

Travel Managers must report league (Q) game scores online.  This is done on the WNYAHL website.  You must first create an account.  Once that is done, e-mail Janice Cavaretta at hockey.stats@verizon.net with your name, team name/Organization and your log on information.  She will in turn, grant that account permissions to update your scores.  She will also send instructions.  If you have a smart phone you can update your scores before you leave the rink.  

Travel managers must submit score sheets within 24 hours of every game played (league, scrimmage or tournament).  They are to be scanned and e-mailed to Janice Cavaretta at the following e-mail: scoresheets@nyregistrar.com.  If you cannot scan them and send them within 24 hours, you may take a picture or the scoresheet and e mail it to her.  You will be fined if you do not send in a scoresheet! 

Original copies must still be mailed in within 48 hours for and Match Penalty.  Please send to:
PO BOX 280   DEWITTVILLE, NY 14728.  Remember they must be filled out correctly and submitted on time or your team may be fined.  Instructions on how to properly fill out a score sheet can be found in the Guide Book or online.

House/MOHL Coaches/Managers must submit a copy of each game’s score sheet, within 10 days to the House/MOHL Coordinator.  These may be submitted by placing in the black slotted box to the right of the snack bar.

Midget and Bantam MOHL Managers must submit their score sheets to Bob Lewek:  bflobobo@usermail.com.  Please follow any directives given by the MOHL League.

Match Penalties must be reported for all Travel/MOHL teams within 24 hours on the WNYAHL website, www.wnyahl.net.  There is a “Match Penalty” tab on the top.  You do not need special permissions to report a Match Penalty.  The scoresheet must be sent in to: PO BOX 280   DEWITTVILLE, NY 14728 within 48 hours.  Please keep a copy for your records.

Any fines imposed on any Cazenovia Park Hockey team will be paid by the Association as requested by WNY Hockey.  Teams must then reimburse the Association in full.   Team Managers must contact Stephanie Finn as well as WNY Hockey to dispute any fines. Releases will be withheld for any team that fails to reimburse the Association for fines or any other financial responsibility.


Aggressive Penalties

Team Managers must keep track of “Aggressive Penalties”.  Both players and coaches will receive game suspensions for too many aggressive penalties.  


ICE SCHEDULING

 ONE CAN SWITCH ICE, SELL ICE OR GIVE UP ICE WITHOUT NOTIFYING THE CAZ ICE SCHEDULER AT:  caziceschedule@gmail.com.  YOU SHOULD NOT ASSUME A CHANGE HAS BEEN MADE UNTIL YOU RECEIVE CONFIRMATION.

MEETINGS

Attendance at Coaches/Managers Meetings or any other meeting deemed necessary by the Board of Governors is MANDATORY!  A representative from each team must be present to represent, gather information and report back to the team any and all pertinent items discussed.

Locker Room

There must be at least one screened adult in the locker room at all times.  It is the coach’s responsibility to maintain order in the locker room.  

Cell phones, cameras or any other devices with the capacity to record cannot be in any locker rooms!   Anyone needing to place a call should do so outside the locker room.  Under no circumstances should pictures be taken in the locker room.  The Coaching staff must police this.  Phones can be collected and locked in the team locker if necessary.

Please refer the USA Hockey Safe Sport Handbook.

PAYMENTS	

All house/MOHL fees must be paid in full by posted date.  Any player with an outstanding balance will be assessed at 10% late fee.

Travel players must be paid in full by August 1th, or will be assessed at 10% late fee .  

Every player is put on a payment plan at time of registration.  Please forward all questions about payment to Stephanie Finn.  Coaches/Managers are not to take payments for league fees.

Payments will only be accepted via web site payment or through check/money order payments sent in the mail to P.O. Box 108, Buffalo, NY 14220.

TEAM BUDGETS/FEES

Team Fees are separate from League Fees.  Each Team should have a budget.  The budget should include costs for extra ice, additional referee fees, team apparel, banners, tournaments, etc.  Please refer to the Caz Manager’s Guide for specific dates and responsibilities.  

Monies may be fundraised or paid outright (by cash or check) by the player/family.

Monies should be kept in a team bank account.  The Manager must provide up to date records that are available when requested by any player’s parent or Board Member.  

Fundraised monies cannot be refunded.  Any fundraised monies must be spent down, on the team at the end of the season or turned over to the Cazenovia Park Hockey Association.  
Monies paid by cash or check by the player/family, may be refunded at the end of the season, by check.

Please contact a Board Member with any questions/concerns.

PICTURES

Each team will be notified of their scheduled date and time for pictures.  Please make sure your team is ready 1 hour before your scheduled time to avoid losing ice time.  

The league will be buying the “Memory Mate” package for each player.  Additional pictures may be purchased at additional costs.  



BANQUET

The banquet will be held at the end of the season.  Details to follow.

Each team is responsible for donating at least one basket for the Chinese Auction.


MERCHANDISE

All team merchandise must be ordered.  All Cazenovia Park Hockey Association Logos are the property of the Cazenovia Park Hockey Association and cannot be used without approval from the Board of Governors.  Logo Imprinted Sportswear is the only authorized supplier of Cazenovia Park Hockey Merchandise. 

RINK BEHAVIOR

It is expected that all coaches, players and their families conduct themselves in a manner that is respectful to all, at practices and at all games, both home and away.  This is a “youth” hockey organization and as such we must remember that we lead by example.  Please leave all facilities clean and in order.

HANDSHAKES

All teams will shake hands BEFORE every game played. (With the exception of the Girls teams).  If for any reason a handshake is not done before a game there will be NO HANDSHAKES AFTER A GAME.

RULE CHANGES

All coaches must review all USA Hockey, NYSAHA and WNYAHL rules to insure compliance.  Aggressive penalties have changed and are both more severe and more immediate.  Fighting will not be tolerated.  

Any questions or concerns you may have after reviewing the rule changes should be addressed to ACE Coordinator, WNY Representative of President.  Ignorance of the rules will not be considered an acceptable excuse. 
Coaches are responsible for knowing and understanding the rules of play.  They can be found at: www.usahockey,com, www,usahockey.com/new_york and http://www.wnyahl.net, as well as in guidebooks.

TEAM RULES

The Coaching/Manager staff of each team must adopt written team rules that specifically outline the team rules, responsibilities of the players and the consequences for not following them (ie:  how to report absences, what is an acceptable reason for absence, what is the consequence for an unacceptable absence, etc.).   

Players/Parents must be advised of team rules and must sign off that they have been so advised.  A player cannot be denied playing time for breaking a team rule unless they have been advised of such and have signed off as being advised of such.

Copies of team rules must be handed in to the Secretary at the respective Coaches meetings at the beginning of the season.  

BANTAMS PLAYING HIGH SCHOOL HOCKEY

Any High School student playing on both a School team and with a Youth Organization must follow the following rules:  

Youth Organization team participation comes before any school team, EXCEPT Varsity, which comes before the Youth Organization team.  Unless playing Varsity, players are required and expected to attend all Cazenovia Park Hockey team practices and games, unless prior approval has been given by the appropriate coach.

Alternates

Players can be “pulled up” to be Alternates.  They must be players of the same age/division and can only be rostered on 1 Tournament Bound team.  An Alternate player can play 9 games.  After that he/she must be rostered on that team. If necessary, players may play up a division, but never down, (ie: a squirt could play Pee Wee, but a Pee Wee cannot play Squirt).

Playing USA Hockey, Hockey Canada or IIHF Sanctioned Teams

Your teams must play against other USA Hockey or IIHF sanctioned teams whether exhibition games or in a tournament. The tournaments also need to be sanctioned. Please make sure that all coaches and staff of your teams are aware of this basic premise of our game. No Association or League can prevent teams from playing or "black balling" those teams. In addition your teams can only play those teams or in tournaments that are USA Hockey, Hockey Canada or IIHF sanctioned.
 
In order to verify if the team is sanctioned you have them provide you with a copy of their approved roster from their Federation. The same goes for a tournament; ask for a copy of their approval or sanctioning.  Verify names on the scoresheet against the verified USA Hockey Roster before the start of each game.  Also teams must play by USA Hockey rules for games in the United States. A few examples but not all of them are... Cross-Ice at 8 and below; non checking at Pee Wee and below, no tag-up, USA Hockey Officials must be used and correct score sheets.







                                                            






The Cazenovia Park Hockey Association follows the rules of USA Hockey, NYSAHA and WNYAHL.  All Coaches and Managers should refer to all three rule books when a question arises.  If you are unclear about the rule or how it is interpreted, please ask the ACE Coordinator, (or in his/her absence any Board Member).
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CAZENOVIA PARK HOCKEY ASSOCIATION 

TEAM MANAGER GUIDE



This handbook is meant to serve as a guide and resource to those who serve as managers for teams of the Cazenovia Park Hockey Association.  Its intent is to help assist you and is certainly not all-inclusive to what may or may not occur as the season progresses.  Along with this guide, you have available to you the members of the Cazenovia Park Hockey Association Board of Directors, who are always willing to address your concerns and answer any questions you may have.  The team manager is the off-ice communications link between the coaching staff, parents as well as the Cazenovia Park Hockey Association Board of Directors. Caz Park would like to thank you for your willingness to unselfishly lend a hand to the children of the club so that they may have a great experience!  Your assistance in organizing events such as fundraising and tournaments allows our coaches to dedicate their time to developing hockey skills for the players.


In this guide, you will find many “duties” that are expected of a team manager and a brief description of each.  Also included are sample copies of forms you may use throughout the year.  Remember, the Team Manager has total responsibility for the administrative functions of the team.  You can delegate any of the duties, but you are the one ultimately responsible.


We hope that you will find this Team Manager handbook a helpful resource.  Please send any feedback, comments or suggestions to any Board of Director.  Your input will be greatly appreciated!


Thank you for contributing to the success of our Association and for creating a great experience for all of our players!





















DUTIES AND RESPONSIBILITES OF A TEAM MANAGER


REQUIRED USAHOCKEY CREDENTIALS

All Coaches and  Managers must be registered with USA Hockey. For Managers, this can be done free of charge at www.usahockey.com... Coaches are required to pay but are reimbursed. Report your Team’s USA Hockey registration numbers to: cazregistrar@gmail.com.  In addition, all Coaches and Managers must complete the Safe Sport Module, also done at www.usahockey.com.  Safe Sport must be completed by October 1st, with the confirmation numbers reported to cazregistrar@gmail.com, immediately upon completetion.  Safe sport is good for 2 season at which time a refresher course must be taken which is also good for 2 seasons.  All Coaches and Managers must also have a current NYSAHA screening on file.  This backround check is done at www.nysaha.com (follow screening links).  Screening is good for 2 seasons.  Check available screening lists if you are not sure who needs to be screened.  The screening receipt #’s, and date’s of screening must also be reported to cazregistrar@gmail.com before the season begins.  All Coaches, Assistant Coaches, Managers and Locker Room Parents must be screened.  The cost of Coaches USA Hockey registration and screening for Coaches and Managers and one Locker Room Parent  will be reimbursed through the Coaching Education stipend and/or team funds.  Safe Sport is free.

ASSISTING THE COACHING STAFF:  The Team Manager exists to allow the Coaches to maximize their time and efforts to the on ice activities.  There is extensive planning involved in practices and games and your assistance allows these volunteers to dedicate more time to this crucial aspect of the program.  The more time the Coaches have free of administrative duties, the more time they have for planning and developing hockey skills in the players!  Combined with creating a positive and enjoyable experience, these are the ultimate goals of the Cazenovia Park Hockey Association program.


COMMUNICATION:  The most important element is team unity both on and off the ice.  This is derived from sound two-way communication with the Players, Parents and Coaches.  Be sure that these lines of communication are open and that you have established yourself as the focal point for communications between the Parents and Coaches.  This will centralize questions and their answers for the entire team.  As we all know, there is no such thing as a bad question, and if someone is asking, we can bet that others would like the same information!

As a result of your role, you may encounter a problem or issue either on or off the ice.  It is important that you understand it is not your role to mediate in these matters.  However, keep in mind, particularly in “heated” situations, that parents tend to be very passionate when matters concern their children.  You should always refrain from voicing your own opinion and allow the Coaches the deal with the on-ice issue.  It is your role to encourage resolution within the established guidelines of the Cazenovia Park Hockey Association or USA Hockey Rules.  It is important that you familiarize yourself with the Association rules and the levels of protocol.  It is your role to communicate this protocol and not to mediate. Please stress the “24 Hour Rule”.  This cooling off period can in many cases diffuse many situations.








TEAM WEBSITE:  (www.cazhockey.com) Each Team has their own page on the Caz website.  It is the responsibility of the Team Manager to maintain and update their webpage periodically.  All games, practices and tournaments should be entered on the schedule section.  Be sure to sign up for the reminders – an e-mail is sent reminding everyone of the practice/game.  You will also get a text message reminder a few hours before the event!  This is a great tool – be sure to use it!!  After each game, update the scores and statistics of the players!  The kids love to see their information posted!  All player information is automatically downloaded.  Should there be any changes, it is your responsibility to update (change of address, phone number, etc.). If you have not done so, please contact Stephanie Finn for your passwords which will allow you access to the websites.  Please be sure to use the website to its fullest extent! 


ANNOUNCEMENTS/COMMUNICATIONS TO PARENTS:  The easiest way to communicate announcements such as reminders, payments due, tournament information deadlines, etc. is through E-MAIL.  You should be using your team page on the website to send out all e-mails.    If the announcement is very important, you could ask that each person send a response to make sure that it was received.  In some cases, a phone call to a parent may be necessary (if a few practices are missed without notice, etc.).  Try to make the phone calls an exception, not the rule.  


MEETINGS:  It is the responsibility of the Team Manager to attend General Meetings held by the Association.  There is always information given out at these meetings as well as discussions that may apply to your team as the season progresses.  If the Manager or Coach is unable to attend a meeting, you must send a representative as it is mandatory that each team be represented.  You will be notified of the time, date and location of each meeting.


PARENT MEETINGS:  To keep the parents up to date, periodic parent meetings should be held.  This will ensure that everyone is on the same page.  At this time, the budget should be discussed to make sure it is on track, the bank account should be reviewed and all expenses should be disclosed, and any other issues can be addressed.  Meetings should be held every 8 – 12 weeks.  This would vary from team to team.





















DOCUMENT MANAGEMENT


To organize and be more effective, it is suggested that the team Manager have a binder (or a comparable holder) for the many documents that we must maintain.  This binder should be carried with you at all times (to practices and all games) as it will contain all pertinent information including medical and emergency contacts.

MANDATORY FORMS:


· USA HOCKEY CONSENT TO TREAT/MEDICAL HISTORY FORM – It is MANDATORY that each player has this form completed and signed by a parent.  This form MUST be kept by the Manager and must be available at all times when the participant is at any ice rink.

· USA HOCKEY WAIVER OF LIABILITY, RELEASE ASSUMPTION OF RISK & INDEMNITY AGREEMENT – This is another MANDATORY form required by USA Hockey.  Each participant and parent must sign and date the form.  Again, it required to be maintained by the Manager.

· USA HOCKEY PARTICIPANT CODE OF CONDUCT – Each participant is to read, sign and date the MANDATORY Code of Conduct form.  This form is to be maintained by the Manager and the code is to be followed by the Participant.  Should any Participant fail to abide, they will be reminded that they signed the form and that disciplinary action can be taken.

· OFFICIAL ROSTER – Once the team is in place and the roster is certified, you will receive a copy via e-mail.  Be sure to print a few copies to be kept with you at all times.  If you are asked for a roster, you must produce a copy for any official that requests it.

· INTENT TO PLAY – These are the forms that are signed at try-outs when a participant agrees to play for your team.  Since there is pertinent information such as address, phone number, e-mail, etc. it is a good idea to keep your copy these forms in a safe place.

· JUNIOR COACHES FORMS – Any person being deemed as a “Junior Coach” must be registered as such.  There is a form that must be completed and signed by their Coach, the Coach of the team that they are helping and the Registrar (Meg Gifford).  This form must be maintained by the Manager.











MANAGER DOCUMENTS/DUTIES


CONTACT INFORMATION – You should have a form showing each Player’s name with all their contact information (parent’s names, address, phone number).  You can also include secondary information on this sheet (if desired) such as date of birth, jersey number, position, etc.  Any information you want to include that would be helpful – the more information you have, the better.

BUDGET – Each team Manager is responsible for putting together a Team Budget.  This is for the entire season and should include the following items (when applicable):

· Extra Practice Ice Time
· Practice Jerseys/3rd Jerseys
· Any Team Apparel (Warm-Up Suits, Team Jackets, Hoodies, etc.)
· Extra Game Ice
· Extra Referee Fees
· Any and All Tournament Fees
· Team Banner
· Sponsor Gifts
· Hotel expenses for non-parent Coaches

It is very important that you get an accurate price on the items that you include in your budget.  It is always better to round up or add a few extra dollars to the price (to include shipping and handling, embroidery, tax or any other fee that you may think could occur) to be sure there is enough funds to cover all costs.

Team fees are separate from League Fees.  The budget for Travel teams should be available at Team Tryouts in March/April, for review prior to a Parent signing an Intent to Play Form.  The final budget should be in place by August 31st and handed in to the Treasurer at the August Coaches/Managers meeting.

 MOHL teams by October 15th and MUST be approved by a majority of the team’s parents at a team meeting.  Each parent must sign a copy of the approved budget.  Once it is passed at the team level, a copy must be sent to the Treasurer.  MOHL budgets are due November 1st.  NO EXCEPTIONS.  There may be a time where something has to be added to the budget mid-season.  This, too, must be approved by the team’s parents.  The amendment must be submitted to the Treasurer with an explanation of the addition.

INVOICES – After you have a budget in place, divide the total by the number of players. Present each family with an invoice showing the amount they owe.  After every fundraising effort, deduct the amount raised and show the balance remaining.  (Sample attached.)  
If an “Alternate” will be attending out of town tournaments and receiving team apparel/gear they should be included in your budget as well. As some teams do not required participation in fundraisers an/or only collect fees from parents, accurate records must be kept so in the absence of an individual invoice, a parent can be appraised of monies owed at any time.

FUNDRAISING – Each team is responsible for their own fundraising drives.  Funds from any fundraising effort are to be used in the season that it is earned and is never to be held over for a following hockey year.  You can hold as many or as little fundraising efforts as you wish.  The more fundraising you do, the less out of pocket expenses you will have.  ANY FUNDRAISER IN WHICH MINOR CHILDREN ARE PARTICIPATING MUST BE SAFE AND AGE APPROPRIATE,   IE: THEY SHOULD NOT BE AROUND ADULTS CONSUMING ALCOHOL.  

**SEE THE ATTACHED FUNDRAISING RULES AND REGULATIONS FORM FOR PROPER MONEY HANDLING AND DISTRIBUTION.**

FUNDRAISING RULES AND REGULATIONS


· Fundraising is for TEAM fund purposes.
· Not for individual players.  Printed tickets/items clearly state that the fundraiser is to benefit “Cazenovia Chiefs”.

· “Banks” are established for each player in even amounts to ensure that everyone does an equal amount of fundraising.  Any overages are credited to that individual “bank” to be used for the event (such as the out of town tournament).  Any monies still left in such bank are the property of Cazenovia Park Hockey Association and are to be used for the TEAM.  For example, these funds are to be used for the end of season party, trophies, extra ice time or gifts for the players.  In no way are any monies that were acquired by fundraising to be returned to any individual person.

· Cazenovia Park Hockey Association is a not for profit Agency.  Standard tax rules state that you cannot give any monies to an individual person that was raised or acquired for the organization.

· If money was to be returned to an individual who, in fact, fundraised this money on behalf of the team, this may be considered an act of FRAUD.  Charges may be filed against the persons receiving the funds and the person releasing the funds as the funds themselves legally do not belong to either party.

· Any money that was paid out of pocket to settle the budget debt MAY be refundable.  The only time a refund MIGHT be issued is due to injury.  Once the budget and all team bills have been paid, the pro-rated amount will be calculated.  This possible refund will be processed within 15 days after the season ends.  All requests for refunds must be made IN WRITING to the team manager.











			       CAZENOVIA CHIEFS
			 
			   2012-2013 TEAM BUDGET

 SAMPLE BUDGET


	DESCRIPTION
	AMOUNT NEEDED

	
	

	Tournament – Cleveland  

	$80.00

	Tournament – Pittsburgh  
(Registration is FREE – only cost is for Coaches Hotel Rooms!) **SEE NOTE BELOW**
	$40.00

	Tournament – TBA
	$80.00

	
	

	Practice Jerseys
	$12.00

	3rd Game Jersey *New This Year!
	$60.00

	Team Warm-Up Suit
	$65.00

	
	

	Extra Ice Time (3 @ $150.00 each)
	$25.00

	Extra Referee Fees (2 Games = 4 Refs @ $36.00 each = $144.00)
	$8.00

	
	

	Banner
	$10.00

	Yearbook
	$10.00

	Sunshine Club
	$10.00

	
	

	*Team Jacket with Embroidery
	$65.00

	*Team Bag with Embroidery
	$60.00 

	
	

	
	

	
	

	TOTAL NEEDED FOR EACH PLAYER 
	$550.00



Please remember that these are the funds that need to be raised through FUNDRAISING efforts.  Any monies raised above and beyond your amount of $550.00 will be put in your “bank”.  That amount can be used by you for certain reasons – for example, it can be applied to your hotel for the tournament.

Any balances acquired by Fundraising efforts and not used by the end of the season become the property of Cazenovia Hockey Association.

If you do not reach this goal amount with fundraising, it will be your responsibility to pay the difference as these team funds pay for each player.  After each fundraising effort, each family will receive an “invoice” which details the amount that they have contributed and, if any, amount in their “bank”.

** IF YOU HAVE A COACH WITH NO PLAYER ON THE TEAM, PROTOCOL DICTATES THAT THE TEAM PAYS FOR THE COACHES HOTEL ROOMS**


CAZENOVIA CHIEFS –  (INSERT TEAM i.e.:  BANTAM TIER III)
(C/O manager’s address)
BUFFALO, NY  14204


 (
Bill To:
Parents/Guardian of:
PLAYERS NAME
)2012 – 2013 INVOICE

						                    SAMPLE INVOICE



	DATE
	DESCRIPTION
	AMOUNT
	BALANCE

	
	
	
	550.00

	
	
	
	

	
	ENTER DEDUCTIONS
	
	(45.00)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	505.00





SAMPLE INVOICE


BANK ACCOUNT – Each team Manager should set up a bank/checking account for their respective team.  Contact the Treasurer for the Organization EIN number which you will need to open your account.  As all accounts are under the Cazenovia Park Hockey Association, please add a line the distinguishes your account from another, ie:  Midget 18U TB,  Caz Hockey 1998’s or personalize it some way.  All deposits/withdrawals are to be recorded and described in detail.  If you receive checks for deposit, copies of the checks should be made before they are deposited so you have a double record.  It is better to be safe than sorry.

An Expense and income sheet should be prepared and presented to the parents on a monthly basis.  This will show where all the funds are coming from and where they are going.  Have your records available so that they can be viewed at any time.


SPONSORSHIPS – Cazenovia Park Hockey Association has a form letter prepared for anyone to use to obtain sponsors.  This letter can be sent to any business owner or any person you think would sponsor your team.  This is the easiest way to reduce a budget!  The more sponsors, the better!!  Most sponsors are looking for advertising.  Be sure to tell them that their company logo is put on the team banner, website and yearbook (depending on the amount, of course).  Send them to everyone you know!!!!


TOURNAMENTS – It is the responsibility of the team Manager/Coach  to coordinate all tournaments.  Once you have decided on all of your tournaments, be sure to have all the information handy for the parents.  The following checklist should help in preparing for an out-of-town tournament:

· Register your team online.  (Easiest way!  Print out confirmation immediately!)
· Pick Hotel.  (Most tournaments give you a choice of 3 or more hotels.  Research the choices and present them to the parents.  Have them choose the one they like the best – majority rules.)
· Complete Group Hotel Forms.  (All the tournaments will give you a form to fill out with each persons information for their hotel room – name, number of people, credit card number, etc.  Everything must be done through the MANAGER – individuals CANNOT register themselves at the hotels.)
· Complete all Pertinent On Line Forms.  (For most tournaments, you can fill out the mandatory forms on-line.  These forms may include roster, games played, questionnaires, etc.  These must be completed before the tournaments.  Its advantageous if you do it immediately following registration.)

This is certainly not a complete listing.  There are many more steps, but different tournaments require different information.  Before each tourney make sure each parent has all the information they need;  schedule, names/addresses of Rinks and Hotels. You will receive a schedule no earlier than one week prior to the tournament.  The more information you distribute, the better.  

Be sure to reiterate to the players the rules of the hotel and expectations of the Team and Cazenovia Hockey.  We represent Caz, Buffalo, New York State and in cases of Canadian Tournaments the USA.  There have been a few incidents where teams have been asked to leave (not Caz!).  If one person on your team is asked to leave, the entire team is ejected from the Hotel.  The Hotel then contacts the Tournament coordinator who will then disqualify the team from playing.  All tournament fees are lost, as is the payments for your Hotel rooms.  If this should occur, the Board of Directors will be notified and action may be taken against that team.




TEAM RULES – Each team is required to adopt written team rules that specifically outline that certain team’s rules, responsibilities of the players and the consequences for not following them.  For example, the rules must be clear on how to report absences, what is an acceptable excuse for an absence and what the consequence would be should the absence not be reported or have an acceptable excuse.

Both the Players and Parents must be advised of the team rules and must sign off that they have been so advised.  A copy is then given to the Parents and a copy is kept by the Manager.  A Player cannot be denied playing time for breaking a team rule unless they have been advised of such and you have their signature on the document.

A copy of your official Team Rules must be given to the Secretary at the respective Coaches/Managers meetings at the beginning of each season.

HANDSHAKE – Under no circumstances should the handshake occur AFTER a game is played.  If it is not done BEFORE a game, it should not happen. (Except girls teams playing in GLGHL who will shake hands after the game.)

If you see the teams lining up AFTER a game to shake hands and no other official (Referee or Coach) is stopping them, you are to step in and try to stop this from happening.

If there is a handshake after a game, the team and league can face a hefty fine.


GAME SCORE REPORTING/FINES 

Travel 

Managers must submit score sheets within 24 hours of every game played (League, scrimmage or tournament).  They are to be scanned and e-mailed to Janice Cavaretta at the following e-mail:   scoresheets@nyregistrar.com.   If you cannot scan them and send them within 24 hours, you may take a picture of the scoresheet and e-mail it to her or you can fax it to:  (716) 962-9243.   In addition you must also mail your completed scoresheet to: PO Box 280 Dewittville NY 14728 within 24 hours..  You will be fined if you do not send in the scoresheet!! You will also be fined if your scoresheet is not filled in properly (see example attached)
For any scrimmage or tournament games, score sheets must be submitted the next day.
Girls
Girls teams are to report home games to the GLGHL website w/in 24 hours.  Scoresheets must also be sent into the respective Divisions Heads.  You will be notified of your Division Head at the GLGHL scheduling meeting.
Bantam and Midget MOHL 
 
All scores are to be e-mailed to Bob Lewek no later than 24 hrs. following the game. Failure to
do so will result in a $25 fine assessed to the home team. Fines must be paid following the WNYAHL Rules for fines. All fines must be paid before playoffs or the team owing fines will not be scheduled for playoffs. Score sheets can be mailed or e-mailed within 72 hours to :  
Bob Lewek 
15 Rollingwood Dr 
Lancaster, NY 14086 
E-mail--bflobobo@usermail.com 
Cell# 716-432-6336 Home# 716-683-6773 

For any scrimmage or tournament games, score sheets must be submitted the next day. 

Game Misconduct/Match Penalty

All Teams must report Game Misconducts and Match Penalties on line within 24 hours at http://www.wnyahl.net/page/show/512382-report-misconduct.  This can be accessed through the home page of www.wnyahl.net.  

Original copies must still be mailed in within 48 hours for any games with a Match Penalty for both MOHL and Travel.  Remember, they must be filled out correctly and submitted on time or your team may be fined.  Instructions on how to property complete the scoresheet can be found online.

Squirt and Pee Wee House/MOHL Scoresheets

House/MOHL Coaches/Managers must keep a copy in their team “Book”.  The scoresheets must be keep and available for review until April 1st.

Fines 

Any fines imposed on any Cazenovia Park Hockey team will be paid by the Association as requested by WNY Hockey.  Teams must then reimburse the Association IN FULL.  Team Managers must contact Stephanie Finn as well as WNY Hockey to dispute any fines.  Releases will be withheld for any team that fails to reimburse the Association for fines and or any other financial responsibility.

Aggressive Penalities

Managers should keep a spreadsheet to keep track of Aggressive Penalties.  Players and Coaches will be suspended for accruing too many aggressive penalties.  (5 for player, 15 for coach in one season).  The following is a list of Aggressive Penalties: 

Rule 603 Boarding
Rule 604 Body Checking (Body Contact categories)
Rule 606 Butt-Ending
Rule 607 Charging
Rule 608 Checking From Behind
Rule 609 Cross-Checking
Rule 611 Elbowing
Rule 619 Head-Butting
Rule 620 Head Contact
Rule 621 High Stick
Rule 627 Kicking
Rule 628 Kneeing
Rule 634 Slashing
Rule 635 Spearing
Rule 639 Tripping/Clipping/Leg Checking
Rule 640 Unnecessary Roughness (Roughing)








As you can see, the Team Manager is the working force behind every team.  Parents will use you as a resource for all of their questions and concerns, and Coaches will use you as go-between to your parents.  Most Coaches do not want to deal with the “administration” of the teams, they just want to coach!  It seems like quite a job, however, it is up to you to use all of your parents to help throughout the season.  Generally, it is a fun job, and done well, makes for an exciting and fun season for your team as a whole.  Again, you are not alone – use your Board of Directors any time you need advice or have concerns as they are there for you.  Good luck to each of you and have a GREAT SEASON!

If there is anything that requires clarification, please refer to the WNYAHL Guidebook (available on line if you do not have a copy).   If you still have questions contact our ACE Coordinator or any other Board Member.











GO CAZ CHIEFS!







CAZENOVIA PARK
HOCKEY ASSOCIATION

PARENTS HANDBOOK
2016 – 2017





This handbook is intended to provide information to the Parents of our Organization regarding Cazenovia Park Hockey activities and policies for the 2016 – 2017 season.
The Cazenovia Park Hockey Association offers the opportunity for the boys and girls of our community to participate in competitive ice hockey programs.  In addition to individual and team skill development, Cazenovia Hockey seeks to foster the development of the “whole” child, including such life skills as sportsmanship, mutual respect, integrity, responsibility, teamwork and friendship.
Cazenovia Park Hockey Association is governed by a nine member Board of Governors elected by the general membership.  Each Board Member assumes supervisory responsibilities for one or more organizational functions.

[bookmark: _GoBack]CAZENOVIA PARK HOCKEY ASSOCIATION BOARD OF GOVERNORS:

	NAME
	POSITION
	E-MAIL

	MEG GIFFORD
	CHAIRMAN OF THE BOARD
	cazhockeypresident@gmail.com

	JIM CREAHAN
	VICE CHAIRMAN/BOARD
	jimbocomedy@hotmail.com

	STACY KALINOWSKI
	SECRETARY
	cazsecretary63.@gmail.com

	ANDREW JANIK
	TREASURER
	ajanik@gesonline.com

	DAVID TYSZKO
	
	davidtyszkocaz@gmail.com

	MIKE KASPRZAK
	ACE COORDINATOR
	kazhockey@gmail,com

	KEN SWAIN
	
	kswain3@roadrunner.com

	PATRICK  WHITE
	ICE SCHEDULE
	whitey2373@yahoo.com

	OPEN
	
	

	BRANDON PAFK
	MITE COORDINATOR
	bpafk@csat-k12.org

	CHRIS MALICKI
	GIRLS COORDINATOR
	cm1232@aol.com






PARENTAL RESPONSIBILITIES
· Read and comprehend this handbook.
· Conduct themselves in a responsible manner at Cazenovia and all visiting rinks.  You represent the entire Caz Organization!
· Comply with all team rules.  If a problem arises, contact your team Manager immediately.
· Participate in Organization functions!  Support Cazenovia Hockey and the Booster Club!!

INFORMATION
MEETINGS:  General meetings are regularly scheduled by the Association.  All Teams are required to have a representative present.  These meetings are open to everyone, including the parents.  Feel free to attend as there may be information or discussions that you may be of interest to you.  Meeting dates, times and locations are sent to the Manager.
COMMUNICATION:  It is very important that you have an open line of communication with your Team Manager.  The Manager is the liaison between you and the Coaches and you and the Board of Directors.  If you have a problem or issue, do not hesitate to talk to your Coach(es) or Manager. Please observe the “24 Hour Rule”.  Wait a day before talking to the Coach/Manager as cooler heads usually prevail!  If it cannot be resolved through that route, you will have to contact, IN WRITING, any of the Board Members listed in the beginning of this manual.
INFORMATION:  All information will be communicated to Parents through E-MAIL.  Be sure to provide your Team Manager with an accurate and active e-mail address.  Also, be sure to visit the Caz website (www.cazhockey.com) on a regular basis for any updates.  All teams’ schedules, bulletins and notes are to be posted on their individual pages.
AFFILIATIONS:  Cazenovia Park Hockey Association is affiliated with USA Hockey, the national governing body of ice hockey, The New York State Amateur Hockey Association and WNY Amateur Hockey League (WNYAHL), and the Great Lakes Girls Hockey league  (GHGHL).
Cazenovia Hockey will abide by and act in accordance with Articles of Incorporation, By-laws, Rules, Regulations and Playing Rules of USA Hockey, NYSAHA, WNYAHL and GLGHL.
24 HOUR RULE:  A Parent is not to approach a Coach to discuss a game, a game incident or a situation that occurred during the game that may provoke an adverse emotional response or a hostile situation, until at least 24 hours after the fact.
Coaches should not discuss a game, a game incident or a situation that occurred during the game that may provoke an adverse emotional response or a hostile situation, until at least 24 hours after the fact.
An exemption to this, being physical or sexual indiscretion or any situation that compromises the immediate safety of the children.
USA HOCKEY SafeSport Program
The Cazenovia Park Hockey Association participates in the USA Hockey SafeSport Program and follows its policies and rules.  These include the following types of abuse and misconduct:

• Sexual Abuse
• Physical Abuse
• Emotional Abuse
• Bullying, Threats and Harassment
	• Hazing
There are strict guidelines regarding Electronic Devices (cell phones, computers, cameras or any other form of recording device is not allowed in the locker room), Social Media, (Coaches/Managers cannot be “friends” with players on Facebook or any other form of Social Media), Travel to and from games as well as Travel Teams going on overnight trips, Locker Room rules and Billeting.

Social media and other means of electronic communication can be used to commit abuse and misconduct (e.g., emotional, sexual, bullying, harassment, and hazing). Such communications by any employee, volunteer, independent contractor or other participant of a USA Hockey Member Program will not be tolerated and are considered violations of USA Hockey’s SafeSport Program. Team/league contact information (phone numbers, e-mail addresses, etc.), cannot be copied and used for non-team related matters.  

Anyone found in violation of any of USA Hockey SafeSport policies will be subject to disciplinary action by the Cazenovia Park Hockey Association and USA Hockey and could result in action up to and including removal from the Cazenovia Park Hockey Association or any other USA Hockey Affiliate.

The complete SafeSport Manual can be found in the documents tab of our website, wwwlcazhockey.com, or at www,usahockey.com.	


CAZENOVIA PARK HOCKEY ASSOCIATION  ZERO TOLERANCE POLICY

In addition to teaching the skills of the game of hockey, promoting physical fitness and providing a forum of fun for players and their families, the mission of the Caz Park Hockey Association is to instill the values of sportsmanship, fairness, respect and character in all participants in its programs. For those reasons, Caz renews its commitment to adhere to and enforce the zero tolerance policy of USA Hockey and this organization

PERSONS BOUND BY ZERO TOLERANCE POLICY
All persons who participate in Cazenovia Hockey sanctioned events, including players, coaches, on-ice and minor officials and spectators, are expected to abide by and conduct themselves in accordance with the zero tolerance policy.

PERSONS AUTHORIZED TO ENFORCE ZERO TOLERANCE POLICY
The zero tolerance policy is enforceable by on-ice officials, coaches, officers and directors of Cazenovia Park Hockey Association.

CONDUCT PROHIBITED BY ZERO TOLERANCE POLICY
In order to assure the safe and orderly progress of games and other events sanctioned by Caz, and to ensure that the missions of Caz are advanced, the following conduct on the part of any person who is bound by the zero tolerance policy is prohibited.  

· The use of vulgar, obscene or boisterous language or behavior to annoy, harass, ridicule, taunt, threaten or intimidate another or the utterance of comments or slurs of a racial, ethnic or sexual nature.
· The infliction or threatened infliction of physical or offensive harm or contact which is not part of recognized regular play of the game of hockey, whether on or off the ice.
· Throwing any object within the spectator's area, player's bench, playing surface or other area within an area so as to create a hazard to the safety of players, officials or spectators.
· THE USE OF ANY OBJECT THAT PRODUCES NOISE IS PROHIBITED 
· Openly disputing or persistently displaying signs of dissatisfaction with the decision of a game official.
· The theft or mishandling of or infliction of damage to any arena or the real or personal property of others.
· The possession, supply or use of any unlawful substance or the commission of any criminal offense on property on which a game or other event sanctioned by Cazenovia Park Hockey Association is being conducted.
· Encouraging any other person to engage in conduct that is prohibited by the zero tolerance policy.
· Engaging in any other conduct that is unsportsmanlike, disruptive or detrimental to the game of hockey for the programs of the Association, or which is disruptive to the good order or morale of any team.
 


RESPONSIBILITY AND ENFORCEMENT OF
ZERO TOLERANCE POLICY

Responsibility of Coaches
 It shall be the responsibility of coaches to maintain order and discipline on their teams with respect to behavior of players, all personnel on the bench during games, and all persons who participate in practices. The coaches shall be responsible for seeing that all such persons abide by the zero tolerance policy set forth above at all times.

Disciplinary Enforcement 
Head coaches shall have the authority to impose any reasonable disciplinary measures necessary to maintain good order on the team.  These measures must be clearly spelled out in the beginning of each season.  Team Rules must clearly state what each infraction is and what action will be taken for each infraction.  Rules must be reviewed with both players and parents and must be sent to Dan Robinson by the required dates.

Action by Officers 
Any member of the Association, the travel coordinator, and the MOHL coordinator, who becomes aware of a credible complaint of conduct which violates the zero tolerance policy, or who witnesses such conduct, should report the violation to the President of the Board of Governors immediately.

RINK RULES
Our home rink is Cazenovia Ice Rink (Timothy J. Burvid Ice Rink) located at 25 Cazenovia Street, Buffalo NY.  Their phone number is 716-875-4820

· Treat the rink with respect.  As the rink exists for our benefit and use, abusing it only hurts us.
· There is to be no horseplay or hockey playing in the rooms or hallways at any time.
· It is the responsibility of the spectators/parents to maintain the cleanliness of the lobby and viewing areas.  Please be sure to pick up after yourselves and any other visitors you bring to the rink.
· Any damage occurring at any ice rink will be billed to the team responsible.  If one or more certain person(s) is found to have caused the damage, that person/persons will be held accountable and will have to pay for the damages.
· Parents ARE NOT allowed in the locker rooms unless they need to help dress players,(Squirt and Mite players only), or if asked specifically to be there by the Coach.  Skates can be tied/tightened in the lobby.   The Head Coach has the FINAL SAY on the parent’s presence in the locker room.  Parents are not allowed in the locker rooms in the Pee Wee, Bantam and Midget Divisions unless they are screened, completed Safe Sport and have been designated to be a Locker Room Parent.

TEAM RULES:  Each Team is required by the Association to adopt a set of rules to be applied to their individual team.  Each family will receive and be required to sign a copy and follow these rules.

EQUIPMENT:  It is necessary for the protection and safety of the players that they have the properly fitted equipment.  The Cazenovia Park Hockey Association REQUIRES that ALL players MUST have the following equipment for all games/scrimmages/tournaments:       NO EXCEPTIONS

· BLACK Helmets (No other color is acceptable)
USA Hockey Rule 304 regarding helmets for players and goal tenders. It is imperative that helmets are checked for a HECC approved helmet and facemask. The helmet requires a HECC sticker that is not expired. For goal tenders certain cat's eye masks are not approved. It is imperative that these helmets and facemasks be checked and brought into compliance. I strongly suggest this be done before or at the first practice of the team.

 all players and goalkeepers in all age classifications must properly wear an internal mouthpiece, a HECC approved helmet and a HECC approved full facemask for all games and practices.
(c) It is mandatory that all players (except Adults) wear a HECC approved helmet (including ear protection) with chin strap properly fastened.
(Note) HECC certification includes an expiration date on the sticker and a helmet that has an expiration date that has expired is no longer considered certified. The player may not wear a helmet that does not have a valid and current certification sticker.
ALL COACHES MUST WEAR A HELMET WITH FASTENED CHIN STRAP WHEN ON ICE.
· BLACK Pants (No other color is acceptable unless they are team shells)
· BLACK, RED or WHITE Gloves (or a combination of any of these 3 colors)
· SOCKS – The only socks to be worn are those provided by Caz. (Matching socks MUST be worn during games!)
· MOUTH GUARD – Each player MUST have a mouth guard.  This is also a USA Hockey rule.
· NECK GUARD – Up to and including Pee Wee Level, neck guards MUST be worn as this is a USA Hockey rule.  Some teams above the PW level have voted to put in their individual team rules that they will require NECK GUARDS.  Be sure to check your Team Rules to determine if this rule applies to your team.
· ATHLETIC SUPPORTER – All players, regardless of age, are required to wear an athletic supporter (cup).  NO EXCEPTIONS.  There are spontaneous on-ice inspections conducted by the officials.  If a player is found to be without a “cup”, that player will be ejected from the game.

INSURANCE:  Players are covered by USA Hockey insurance while participating in Cazenovia Park Hockey activities once registration has been paid in full.  There are a number of exclusions including travel to and from practices, fighting, intentional acts, players’ personal property, etc.  To obtain more information, please refer to the USA Hockey website (www.usahockey.com – click on the “About USAH” tab, scroll down and choose the “Insurance/Risk Management” section.


REFUND POLICY
Team Fees are separate from League Fees.
LEAGUE FEES: Refunds are considered on an individual basis.  Refunds must be requested IN WRITING with a complete explanation and sent to the treasurer for consideration.
TEAM FEES:  If fees are paid by fundraising, under NO CIRCUMSTANCES are there ANY refunds.  See attached Fundraising Rules and Regulations.
If any portion of the team fees are paid out of pocket, a person MAY be entitled to a refund, only if certain criteria are met.  These criteria include but are certainly not limited to: injury, illness, family emergency.  Quitting the team IS NOT a legitimate reason for a refund, and therefore, no monies will be returned.  IF a refund is to be issued, it would be pro-rated to deduct for all items and services already purchased/used/provided.  A request for refund MUST be IN WRITING to the Team Manager.  After review by the Manager, it will be forwarded to Stephanie Finn, Treasurer of the Cazenovia Park Hockey Association, along with all pertinent paperwork for her approval.  IF a refund is approved, it will be processed 15 days AFTER the season ends and a check will be sent to you.  All questions should be directed to your team Manager.

FUNDRAISING RULES AND REGULATIONS

· Fundraising is for TEAM fund purposes.
· Not for individual players.  Printed tickets/items clearly state that the fundraiser is to benefit “Cazenovia Chiefs”.

· “Banks” are established for each player in even amounts to ensure that everyone does an equal amount of fundraising.  Any overages are credited to that individual “bank” to be used for the event (such as the out of town tournament).  Any monies still left in such bank are the property of Cazenovia Park Hockey Association and are to be used for the TEAM.  For example, these funds are to be used for the end of season party, trophies, extra ice time or gifts for the players.  In no way are any monies that were acquired by fundraising to be returned to any individual person.

· Cazenovia Park Hockey Association is a not for profit Agency.  Standard tax rules state that you cannot give any monies to an individual person that was raised or acquired for the organization.

· If money was to be returned to an individual who, in fact, fundraised this money on behalf of the team, this may be considered an act of FRAUD.  Charges may be filed against the persons receiving the funds and the person releasing the funds as the funds themselves legally do not belong to either party.

· A manager of any team does not have the legal right to give funds to any individual.  Money that was fundraised does not belong to any one person, but to the entire Cazenovia Organization.
· Any money that was paid out of pocket to settle the budget debt MAY be refundable.  The only time a refund MIGHT be issued is due to injury.  Once the budget and all team bills have been paid, the pro-rated amount will be calculated.  This possible refund will be processed within 15 days after the season ends.  All requests for refunds must be made IN WRITING to the team manager.

PARENTS CONTRACT AND CODE OF CONDUCT

All parents of players on Cazenovia Chiefs’ teams agree to abide by the following guidelines and ensure that friends/relatives who accompany them to the rink also follow these guidelines as applicable:
1. I will encourage and support the concepts of the team at all times:
a. Respecting the Cazenovia Chief’s Organization;
b. Respecting the Rules;
c. Respecting the Opponents;
d. Respecting the Coaches and Officials and their decisions;
e. Maintaining self-control at all times.

2. I will remember that my child plays hockey for his/her enjoyment, not mine.
3. I will never ridicule or yell at my child for making a mistake or losing a game.
4. I will remember that children learn by example.  I will applaud good plays and performances by both my child’s team and their opponents.
5. I will respect and show appreciation for the volunteers who give their time.
6. I will ensure that players are at the assigned rink at an appropriate time so that pre-game and pre-practice preparations can be done in a timely manner.
7. I will remember that the locker room is where the team prepares for a game and not a place for me to hang out or give instructions.
8. I will make every effort to have my child attend all scheduled practices and games and I will contact one of the Coaches or the Manager if my child is unable to attend, with the acceptable excuse as outlined in the team rules.
9. I will leave the coaching to the coaching staff and not interfere with or undermine the Coaches at any time.  I will not encourage my child to play in a manner inconsistent with the Coaches’ direction or plan.
10.  I will communicate any and all concerns to the Manager, who in turn will relay the issues to the Coach.  The Coach will then contact me to address the issue.
11.  I will abide by the 24-hour rule as outlined in this guide.
12.  I will attend team meetings or special functions that may be scheduled and ensure that my child does as well, if required.
13.  I agree that playing ice hockey is a privilege and as a parent, I may feel it appropriate to limit my child’s participation if responsibilities such as participation in family matters or attention to schoolwork are deemed more important.  I will inform my child’s Coach promptly if such is the case and can expect his support.
14. I will not permit my child to compete without complete and safe equipment.
15. I agree to abide by the rules and regulations of the Cazenovia Chiefs Hockey Organization.

PLAYER CODE OF CONDUCT:  All Players in the Cazenovia Park Hockey Organization are required to read, comprehend and sign the USA Hockey Code of Conduct form.  They are not just signing a piece of paper, they are binding themselves to a set of rules and are expected to abide by this code.  All parents are encouraged to review this Code of Conduct with your child so that he/she understands that there will be consequences to inappropriate actions and/or behavior! 
CAZ HOCKEY FAN APARREL:   Official Cazenovia Park Hockey apparel and merchandise can be ordered through your team or by contacting Terrie Zelli, kira671@verizon.net.  


Remember, this is a just guide to help you understand your role as a “Hockey Parent”.  Each team has their own set of rules.  Your child is not the only one that has become a member of the team – you, as the parent, are also a team member!  You will also discover that it’s not just a team, you all become a “family”!  Remember to cheer them on, no matter what; but the most important rule to keep in mind is to HAVE FUN!

	



GO CAZ!

“Remember…It’s Just a Game!”
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