BTB Website for Cooperstown
Requests to burnsvilletb@gmail.com
· Indicate overall manager: team fundraising and website
· Name of teams 
· Provide list of first/last names of players on each team
· Provide list managers, website managers and coaches
· Overall team manager and website manager will received a password for main area
· All coaches and managers will receive a Team Manager Password to have access to the team areas. Their title needs to have COACH or MANAGER to receive this system generated email with the Team Manager Password.

Two website areas:
1. Main area – home page menu bar with Main Menu heading – Cooperstown YY
· Cooperstown YY is open to all to view and is the place non-Cooperstown people would go to what is happening with fundraisers, donations and other information (what is Cooperstown and Past Results)
· Use this for marketing purposes and not communicating to participants
· Access to this section to edit pages and/or add your own
· Recommend making low resolution jpg for posting flyers and low resolution pdf for linking in doc section
· Do not edit the following pages: main Cooperstown 13 and Cooperstown Results
· Log In Directions
· First box = login is your first and last name
· Second = password provided by BTB Administrator
· Then hit enter or log in 
· You need to do your first and then last name – not an email (that switches it to the website manager mode)
· You can generate a main document folder - Cooperstown YY folder under assoc/BTB docs to house documents
2. Team area – Our Teams
· 20YY season teams – then YY team names
· Cooperstown YY (for all teams) – lists main people and all kids
· The main team section is for all – especially organizing and fundraising activities
· Cooperstown YY thunder, lightning and storm
· The other team pages are for team functions only like the regular season does
· Teams, coaches and managers will be included on rosters for the individual teams
· All coaches and managers will receive a Team Manager Password to have access to the team areas. Their title needs to have COACH or MANAGER to receive this system generated email with the Team Manager Password. This is a different password than Main area password. Log in with your email and then team manager password.
· If you want all team members of the Cooperstown YY to see everyone’s roster – request a team password to be sent to all members. They will use it to access roster and can send emails from site.
· [bookmark: _GoBack]You can generate a main document folder - Cooperstown YY folder under Assoc/BTB docs to house documents

Other Areas
For home page postings and email blasts to non-cooperstown people
Send request via email to burnsvilletb@gmail.com so Administrator can send out to all BTB either by home page and/or email. Allow 1 week time so we can plan.
Recommend making low resolution jpg for posting flyers and low resolution pdf for linking in doc section



 

