
(a) Select the “Sign in” button in the top-right corner and enter your email 

address and password. 

 

 

(b) If you sign-in successfully, a black bar will appear at the top of the page. 

Select the “Admin” menu option. 

 

 

(c) A horizontal menu will appear below the black bar. To schedule a 

practice or reschedule a game or practice, hover over the “Scheduling” 

icon and select the “Master Calendar” option. 

 

  



(d) The Master Calendar will appear along with a new vertical menu on the 

left-hand side of the page. Select the “Add Practice” menu option. 

 

 

(e) The practice calendar will appear. Select the date for which you want to 

schedule a practice. 

 

  



(f) The Practice Master List will appear showing the facilities and time slots 

for the day you selected. Choose any available (T.B.D.) time slot (make 

sure you selected one for the facility you want) and select your team 

from the drop-down. 

 

  



(g) When you have made your choice, the list will change as shown here. If 

you made a mistake, you can set the selection back to T.B.D. 

 

 

(h) To verify that your practice is scheduled, select the “Master Calendar” 

menu option and then select the date for your practice. 

 

  



(i) The practice should appear in the Schedule Master List. 

 

 

(j) To reschedule a game or practice, select the date of the event from the 

Master Calendar and then select the “Edit” icon beside the event in the 

list. 

 

  



(k) The Edit Details page will appear. Please do NOT modify the ID field – 

this is used for matching rescheduled events back to the original 

schedule. 

 

  



(l) Enter a new date, location, and start time for the event. Note: times that 

are grayed-out indicate that another event is already scheduled for that 

particular date, location, and time. 

 

  



(m) If, after changing the date or location, the currently selected time is not 

available, the location and start-time boxes will be shaded pink and a 

warning message will appear. You will not be able to save the changes if 

a conflict is detected. 

 

  



(n) Make sure you select the “Save” button at the bottom of the Edit Details 

page. Then view the Master Calendar to verify that your changes are 

registered. 

 

 

Important Note: 

Allowing global access to delete events has proven in the past to create an 

administrative nightmare. Therefore, that right is reserved to the master 

scheduler. If you need another event removed in order to reschedule, contact the 

website administrator.   



(o) To enter game results, follow the cascading menu options under the 

“My Team” button and select your team. 

 

 

(p) Select the “Results” menu option on the left-hand side of the page. 

 

  



(q) Select the “Edit” button associated with the game. 

 

 

(r) Enter the runs scored for each team and select the “Save” button at the 

bottom of the page. 

 



(s) Verify that the score was recorded. To enter pitch counts, select the 

“Statistics” button for the game. 

 

 

(t) Enter the pitch counts for the players on your team. The “PC Met” 

checkbox is used to indicate that the pitcher reached-and-exceeded 

his/her previous threshold during the last batter he/she faced. In such a 

case, the pitcher is not treated as having entered the next threshold. 

 



(u) Note: the statistics button is colored green after the pitch counts have 

been entered. 

 

 


