
 

 
 
Request for Proposals for YLM’s 2014 Webmaster 
 
YLM Webmaster Duties – 2014 
  
The YLM Webmaster position is a year round opportunity with the primary job being performed from March 
through State Tournament Weekend. The job requires knowledge of the LeagueAthletics web site platform for 
importing and exporting data for season data including coaches, games, rosters, and scores. Officials and 
official game assignments will be tracked in Arbiter and will be the responsibility of the YLM Officials Assignor, 
not the Webmaster.  
 
YLM Webmaster duties include:  
 
1.  Work with YLM board members to maintain update to data on season with postings and instructions on 

signups, news, training, games, scores, etc…  
2.  Import game schedule provided by YLM Scheduler.  Webmaster will supply the YLM Board with a 

preliminary game schedule based on 2013 team information by February 10, 2014. 
3.  Help maintain game schedule changes on the web site as provided by YLM Scheduler and/or YLM 

Officials Assignor  
4. Provide way for coaches to register themselves and provide contact information on the web site. Follow 

up with coaches/ team managers/chill managers as necessary to have current, accurate contact 
information on web site before June 10, 2014.  

5.  Provide a way for team managers to upload rosters to be posted on the website by team managers.  
6.  Provide a way for chill managers to upload scores into the system.  
7.  Review and manages scores/standings, again encourage teams to report scores in a timely fashion. 

Provide emails and other communication to those not posting scores.  
8.  Work with YLM Tournament Director to manage and maintain playoff and state tournament information 

“live” from venues. Update from cell phone or tablet devices to keep everyone up to date.  
 
This position will be responsible to work with the YLM Officials Assignor and YLM Scheduler as well as the YLM 
board members.  This job will be served as a contract position to the YLM board.  This is NOT an YLM board 
position.   
 
This position will have to be accessible for timely response and communication. 
 
Please submit your cost estimate on a total season fee, or per game basis.  
 
Last season, 2013, there were approximately 2,600 games.  
The contract term for this position will be one year with a one year extension at the discretion of the YLM board.  
Payment for the contract will be on the following terms:  
25% June 10, 2014  
25% July 10, 2014  
50% August 10, 2014  
 
Deadline for proposals - January 31, 2014  
Please submit your interest, qualifications, and cost proposal to:  

Email: vpadmin@youthlaxmn.org 


