
 
 
Request for Proposal on YLM’s 2014 Scheduler 
 
YLM’s Scheduler Duties  
The YLM Scheduler position requires a larger amount work in a short time frame. You will work with the 
YLM District Directors and YLM Webmaster to get association team and field information. Your task will 
be to use the scheduling software, we have licensed ‘Diamond Schedule’ software right now, to produce 
a schedule that will be agreed to by the YLM district directors.  
 
YLM Scheduler duties include:  
1.  Work with YLM District Directors / YLM webmaster to gather team and field requirements needed 

to schedule games.  
2. Ensure field information is accurate on web site with field addresses and directions  
3. After teams are defined and field information is provided, you role will be to develop a schedule 

and submit it to YLM District Directors.  
4. Review proposed schedule with district directors and work to finalize the schedule.  
5. Final schedule must be submitted to YLM webmaster by May 20, 2012.  
6. Work throughout the season and playoffs with YLM Officials Assignor to update game, field, date, 

and/or time changes.  
7. Game Change Alerts.  These Alerts will be in the form of email ‘Immediate Attention Required’ 

and in red text. 
8. Field questions and comments from YLM board members and district directors and respond in a 

timely fashion.  
9. Work with the YLM Tournament Director as needed to schedule playoff and state tournament 

games.  
 
This position will be responsible to work with the YLM Officials Assignor and YLM Webmaster as well as 
the YLM board members. The games you will be responsible for includes the regular season, playoffs, 
and state tournament.  
 
This job will be served as a contract position to the board. This is NOT a YLM board position.  
 
This position will have to be accessible for timely response and communication. 
 
Please submit your cost estimate on a total season fee, or per game basis. Last season, 2013, there 
were approximately 2,600 games.  
 
The contract term for this position will be one year with a one year extension at the discretion of the YLM 
board. 
 
Payment for the contract will be on the following terms:  
25% June 10, 2014  
25% July 10, 2014  
50% August 10, 2014  
 
Deadline for proposals - January 31 
, 2014  
Please submit your interest, qualifications, and cost proposal to:  

Email: vpadmin@youthlaxmn.org 


