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Ridgefield Youth Football, Inc. 
By-Laws 

 
 
 

Article One 
Office 

 
Location of office:  The principle office of Ridgefield Youth Football, Inc. (the 
“Corporation”) shall be at such place as the Board of Directors shall from time to 
time designate. 
 
 

Article Two 
Objective 

 
 
I - To inspire youth, regardless of sex, creed or color, to practice the ideals of 
sportsmanship and physical fitness; to bring youth closer together through means 
of common interest in sportsmanship, fellowship and athletic competition. 
II - To encourage adults to behave in an exemplary manner when supervising 
youth and to keep the welfare of the youth foremost and free from any adult 
compulsion for power and glory. 
 
 

Article Three 
Non-Profit Corporation 

 
 
Applicable Law:  The Corporation shall be a non-profit corporation organized 
under and governed by the Non-stock Corporation Act of Connecticut General 
Statutes, as amended, and as such it shall neither have nor issue shares of stock 
nor shall it pay dividends.  The Corporation’s purpose shall be exclusively to 
foster amateur sports competition and to educate youth through amateur sports 
competition. 
 
 

Article Four 
Members 

 
 
The Corporation shall have no members entitled to vote.  The classes, right and 
manner of selection of nonvoting members, if any, shall be determined by the 
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Board of Directors.  Membership dues, if any, shall be determined by the Board 
of Directors. 
 
 

Article Five 
Affiliation 

 
 
The Organization shall annually register with a league, which, in the judgment of 
the Board of Directors best serves the objectives of the Organization.  The 
Organization shall devote its entire energies to the activities authorized by such 
registration and it shall not be affiliated with or operate any other program.  The 
Official Playing Rules and Regulations of the League shall be binding. 
 
 

Article Six 
Definitions 

 
 
Executive Committee – the Executive Committee shall consist of: the President, 
the Vice-President of Football, Vice-President of Cheerleading, the Secretary, 
and the Treasurer.  The Executive Committee shall have and may exercise all 
the authority of the Board of Directors.  The Board may designate alternate 
Directors to serve on the Executive Committee in place of any disqualified 
member. 
 
Board of Directors – The Board of Directors shall consist of the President, the 
Vice-President of Football, Vice-President of Cheerleading, the Secretary, 
Treasurer, Director of Football Coaches, Director of Cheerleading Coaches, 
Director of Concessions, Director of Fundraising, Director of Team Parents, 
Director of Safety, Director of Facilities, Equipment Director of Football, 
Equipment Director of Cheerleading, League Representative of Football, , 
Director of Publicity, Program Director, Director of Registration Football, Director 
of Registration Cheerleading, Historian and Past President, Director of Flag 
Football. 
 
 

Article Seven 
Government & Elections 

 
 

A. Qualification.  Any adult individual shall be eligible for election to the 
Board. 

B. Election Procedures.  Directors shall be elected annually by The Board 
of Directors at its regularly scheduled December meeting.  The newly 
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elected slate of Directors shall assume responsibility at the regularly 
scheduled January Board meeting. 

C. Candidate.  Candidates for the Board who are elected to the offices shall 
serve for a term of one (1) year and are eligible for re-election.  
Candidates should be only those interested, willing, and fully able to 
participate directly in the operation of Ridgefield Youth Football, Inc. 

D. Number.  A Board consisting of a minimum of 9 and a maximum of 25 
Directors shall manage the Corporation’s property, business and affairs. 

E. Voting.  Each Director shall be entitled to one vote on each issue 
submitted to a vote at any Board meeting.  The failure of a Director to 
attend 6 regularly scheduled meetings shall result in the immediate loss of 
his/her voting privileges for the remainder of the calendar year.  No notice 
is required to be given for loss of privileges to take affect. 

F. Resignation.  Any Director of Alternate may resign by written notice sent 
to the Corporation’s President or Secretary. 

G. Vacancies:  Any vacancy occurring among Directors, by death, 
registration, removal or otherwise, shall be appointed by the President and 
approved by the Board. If it is the Presidency that is vacant, the Past 
President will assume the position of President until one can be 
appointment and approved. 

H. Removal. A majority of executive board can decide to initiate the removal 
of a board member, who in their opinion is not performing the functions of 
the position they are in. A written or email notice will be sent with a cure 
period of at least 30 days. If after the cure period, the executive board still 
is not satisfied that the person is performing their role a vote will be 
presented to the board requesting removal. If 2/3 of the entire board votes 
to dismiss he/she will be removed from the board creating a vacancy for 
that board position. 

 
 

Article Eight 
Officers and Committee Chairpersons 

 
 
The management and directorship of Ridgefield Youth Football, Inc. shall consist 
of the President and twenty-one additional Board of Director members.  They are 
as follows:  the President, the Vice-President of Football, Vice-President of 
Cheerleading, the Secretary, Treasurer, Director of Football Coaches, Director of 
Cheerleading Coaches, Director of Concessions, Director of Fundraising, 
Director of Team Parents, Director of Safety, Director of Facilities, Equipment 
Director of Football, Equipment Director of Cheerleading, League Representative 
of Football,  Director of Publicity, Program Director, Director of Registration 
Football, Director of Registration Cheerleading, Historian and Past President., 
Director of Flag Football 
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President:  The President shall serve as Chairperson at all meetings of the 
Board.  The President shall be responsible for the overall supervision of the 
Corporation and its activities and shall ensure that the provisions of the 
Corporation by-laws are properly observed.  President is an ex officio member of 
all committees and will appoint special and standing committees and delegated 
necessary power to conduct league business. 
 
Vice President of Football:  The Vice President of Football shall serve as 
Chairperson of all meetings of the Board in the absence of the President.  Shall 
represent the interest of the football players and shall be responsible for 
conducting the affairs of the football teams or divisions in compliance established 
by the Board of Directors.  The Vice President shall perform all duties assigned 
him/her by the President, and work with any member if the need arises.  The 
Vice President of Football shall also serve as Chairman of the Ridgefield Youth 
Football and Cheer Day Committee.  
 
Vice President of Cheerleading:  The Vice President of Cheerleading shall 
assume the duties of the President when the President and Vice President of 
Football are unavailable.  Shall represent the interest of the Cheerleaders and 
shall be responsible for conduction the affairs of Cheerleading Teams or 
divisions in compliance established by the Board of Directors.  The Vice 
President of Cheerleading is responsible for communicating with Ridgefield 
Youth Football Inc. Board of Directors regarding matters pertaining to the 
Cheerleaders, and for seeking the Boards approval on major initiatives.  Vice 
President of Cheerleading will also be responsible, for the creation of an annual 
budget proposal to be submitted to the Board for review and approval. 
 
Secretary:  The Secretary shall record the minutes at all meetings of the Board.  
The President may designate a Secretary pro tempore to take minutes in the 
absence of the Secretary.  The Secretary shall be responsible for Corporations 
correspondence, attendance and voting eligibility. 
 
Treasurer:  The Treasurer shall be responsible for all funds, for football and 
cheerleading keep full and accurate accounts of receipts and disbursements, and 
deposit all monies in the name and to the credit of the Corporation in a 
depository to be designated by the Board.  Corporation checks exceeding an 
amount determined by the Board of Directors from time to time shall require two 
signatures.  If the Board fails to determine such an amount, it shall be $2,500.00.  
Officers authorized to sign checks shall be the Treasurer, President and Vice 
President of Football and Cheerleading. 
 
Director of Concessions:  Shall be responsible for coordinating and operating 
league concessions during the entire season.  Duties include buying and 
stocking concession stand inventories, coordinating concession stand staffing, 
cleanliness and presenting plans and budgets for the same to the Board of 
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Directors.  Shall ensure all monies from concessions operations are collected 
and deposited through the Treasurer within five (5) days. 
 
Equipment Director of Football:  Shall coordinate the issue of equipment, and 
be responsible for the maintenance of all uniforms, players’ equipment, and field 
equipment.  He/she shall ensure the proper fit and condition of equipment for 
each player.  He/she shall also be responsible for maintaining a proper inventory 
of equipment for each level of play, including distribution and collection.  He/she 
will also be responsible for the creation and submission of an annual equipment 
budget. 
 
Equipment Director of Cheerleading:  Shall coordinate the issue of equipment, 
and be responsible for the maintenance of all uniforms, players’ equipment.  
He/she shall ensure the proper fit and condition of equipment.  He/she shall also 
be responsible for maintaining a proper inventory of equipment for each level of 
play, including distribution and collection.  He/she will also be responsible for the 
creation and submission of an annual equipment budget. 
 
 
Safety Director:  Shall coordinate with each head coach to ensure that each 
teams’ emergency first aid kit is adequately stocked prior to each practice and 
game.  Shall be responsible for making sure that a certified medical person or 
staff is on site for all practices and games.  Shall be responsible to see each 
head coach or at least one designated staff member from each level has been 
trained in CPR and certified in first aid prior to opening day of practice. 
 
 
Director of Facilities:  Shall be responsible for the set up of practice and game 
fields; determine field conditions, ensure working condition of the scoreboard and 
PA system, open press box and close field at conclusion of each game. 
 
 
League Rep Football:  This position is first and foremost responsible for relaying 
any and all information to and from “affiliated league”.  Shall make calls for 
various league functions and work closely with Coaches.  Shall report on issues 
from the monthly meeting of the  affiliated league and MUST report any fines 
levied against any team/coach and the explanation of such fines. 
 
 
 
Director of Publicity:  Shall be responsible to see that scores of all games and 
other pertinent information are distributed to local news media for publication.  
Shall also be responsible for maintaining Ridgefield Youth Football website.  
Includes photos for validation and team pictures. 
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Past President:  Shall serve in the capacity of an advisor to the Board of 
Directors until there is a change in President.  In the event the Past President 
declines his term the President, subject to approval of the Board, may select any 
past president or if no past president will serve, a former Executive Member may 
be chosen. 
 
 
Director of Registration Football:  Shall examine the application, medical 
certification or supporting proof of age documents of any player associated with 
the league at any time he/she deems necessary.  Maintain complete records of 
all validated player rosters, add-ons, drops, etc…  Shall review all report cards 
for verification of eligibility and scholastic merit. 
 
 
Director of Registration Cheerleading:  Shall examine the application, medical 
certification or supporting proof of age documents of any player associated with 
the league at any time he/she deems necessary.  Maintain complete records of 
all validated player rosters, add-ons, drops, etc…  Shall review all report cards 
for verification of eligibility and scholastic merit. 
 
 
Director of Fundraising:  Shall be responsible for researching and presenting 
ideas concerning fundraising events.  Will form committee to assist in actual 
deployment of fundraising event.  He/she will also be responsible for 
management of Ridgefield Youth Football, football and cheerleading accessory 
sales. 
 
 
Director of Team Parents and Communications:  Shall ensure that all teams 
have a Team Parent in place.  Directions shall be responsible for providing team 
parents with all the necessary rules, responsibilities and guideline information to 
make their jobs run more efficiently.  Those will include; field setup and 
breakdown schedules, concession rotations, practice and game schedules, 
contact information, parent code of conduct information and all other 
responsibilities as outlined in Team Parent Handbook. They will also prepare a 
weekly newsletter to be sent out each week during the season as well as any 
other communications to the parents as needed. 
 
 
 
Program Director:  Shall be responsible for the publishing of the leagues annual 
Program.  Program Director will form committee to assist in the selling of 
advertising, collecting fees, layout and publication. 
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Historian:  Shall keep accurate documents of all league and program activities 
annually. 
 
 
Director of Coaches Football:  Shall be responsible for assuring that all teams 
are sufficiently staffed and have coaching staffs that are willing, able and 
qualified to provide an educational and fun athletic experience for all players.  
Director of Coaches will also be Chairperson of the Coaches Committee, which is 
responsible for fair and equitable placement of players.  The Director of Coaches 
shall observe the conduct of all coaches in the performance of their coaching 
responsibilities and report his/her findings to the Vice President of Football. 
 
 
Director of Coaches Cheerleading:  Shall be responsible for assuring that all 
teams have coaching staffs that are willing, able and qualified to provide an 
educational and fun athletic experience for all cheerleaders.  The Director of 
Coaches shall observe the conduct of all coaches in the performance of their 
coaching responsibilities and report his/her findings to the Vice President of 
Cheerleading. 
 
Director of Flag Football:  Shall be shall be responsible for the overall 
supervision of flag football program and its activities. The Director of Flag 
Football will be the first point of contact for the flag coaches, parents and players. 
The Director of Flag football will work together with the other Board position 
members and committees as needed. 
 

Article Nine 
Meetings of the Board 

 
 

A. Regular Meetings.  Regularly scheduled Board meetings shall be held 
upon the third Thursday of each month, between 7:00pm and 9:00pm or 
upon such other regular basis as the Board may from time to time 
determine, in a place designated by the Board.  Meetings shall be 
conducted in an informal manner unless one-third of the Board of 
Directors vote to have meetings conducted in accordance with Robert’s 
Rule of Order. Any meeting that is rescheduled with a seven day notice to 
all board members shall still be considered a regular meeting. 

B. Special Meetings:  Special meetings of the Board may be called either by 
the President or by one-third of all Directors.  Twenty-four hour’s notice in 
writing, email or by telephone of a special meeting of the Board shall be 
given to each Director and Alternate. 

C. Order of Business:  The order of business for each meeting shall be as 
follows:  Review of the previous meetings minutes; Treasurer’s report; 
status report from each chairperson. 
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D. Quorum:  A majority of the number of Directors then serving shall 
constitute a quorum.  The act of a majority of Directors present at a 
meeting at which a quorum is present shall be the act of the Board except 
as otherwise required by these By-laws. 

E. Board Decision by Consent:  If all the Directors consent in writing to any 
action taken or to be taken, such action shall be as valid as if it had been 
authorized at a Board meeting.  The Secretary shall file such consents 
with the minutes of Board meetings. 

F. Telephonic Meetings:  A director may participate in a Board meeting by 
means of conference telephone or similar communications equipment, 
which enables all persons participating in the meeting to hear one another, 
and participation in the meeting pursuant to this Subsection shall 
constitute presence in person at such a meeting. 

G. Attendance at Meetings:  All Directors are expected to attend all 
meetings of the Board.  The failure of a Director to attend six regularly 
scheduled meetings in a calendar year shall be grounds for his/her 
removal.  The affirmative vote of at least two-thirds of the Directors shall 
be required for such removal, and no such action may be taken unless all 
Directors have been informed of such a proposed action, in writing, at 
least one week before the meeting at which the action is taken. 
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Article Ten 
Financial and Accounting 

 
 
Section 1.  The Board of Directors shall decide all matters pertaining to the 
finances of the Organization. 
 
Section 2.  The Board shall not accept the contribution of funds or property to 
individual teams but shall solicit funds for the common treasury of the 
Organization. 
 
Section 3.  The Board shall not permit the solicitation of funds in the name of the 
Organization unless all of the funds so raised be placed in the Organization 
treasury. 
 
Section 4.  No Director or Officer of the Organization shall receive, directly or 
indirectly, any salary, or other compensation from the Organization for services 
rendered except as may be specifically authorized by the Board of Directors. 
 
Section 5.  All monies received and approved by the Board of Directors shall be 
deposited to the credit of the Organization in a depository and all disbursements 
shall be made by check.  Officers authorized to sign checks shall be the 
Treasurer, President and Vice President of Football and Cheerleading. 
 
Section 6.  The fiscal year of the Organization shall be a calendar year. 
 
Section 7.  The Board shall review annually the amount of the Corporation’s 
liability insurance and report the results of its review to the appropriate officer of 
the Corporation. 
 
 

Article Eleven 
Coaches 

 
 
All head football and cheerleading coaches shall be reviewed annually and 
selected by the respective Coaches Committees and approved by the Board of 
Directors. 
  
All coaches shall be responsible for the organization and actions of their team 
during designated games time and practice hours.  All coaches shall conduct 
themselves and their teams in accordance with the standards set forth by 
“Affiliated League” football and cheerleading rules and regulations and League 
regulations. 
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Head Coaches shall focus on the fundamentals and maintain proper up-to-date 
first aid, CPR certification, concussion and other certifications required by the 
Board of Directors.  Coaches shall recruit Team Staff and report their names to 
the Director of Coaches of Football and Cheerleading. 
 
It is understood that the Head Coach of each level will be responsible for 
following the rules set forth by Ridgefield Youth Football and Ridgefield Parks 
and Recreation for the use of all practice and game fields and equipment during 
the season. 
 
 

Article Twelve 
Committees 

 
 
Committees may exist from time to time as deemed necessary, appointed by the 
President and approved by the Board of Directors. 
 
Nominating Committee.  The purpose of the Nominating Committee will be to 
consider and recommend candidates to serve on the Board of Directors and the 
Board’s various committees.  The Committee’s candidates shall be presented to 
the Board of Directors at the November meeting, for election at the Board’s 
regularly scheduled December meeting.  The Nominating Committee shall 
consist of three members of the Board selected by the President and approved 
by the Board at the September meeting.  The list of candidates will be considered 
final 7 days before the regularly selected board meeting and sent to all board 
members. Any voting member at the annual meeting may also make nominations 
from the floor for positions that do not already have candidate on the final ballot. 
 
Finance Committee.  The Finance Committee shall make recommendations to 
the Board relating to adequate financing for the various programs and activities 
of the Organization.  The Finance Committee shall also be responsible for 
soliciting and collecting contributions and admission fees at games if authorized 
to do so by the Board of Directors. 
 
Facilities Committee.  (a) The Facilities Committee shall report to the Board 
regarding availability of suitable sites for the programs and activities of the 
Organization.  The Committee’s report shall deal with short term and long-term 
concerns.  The Committee shall make recommendations to the Board regarding 
actions needed to assure continued availability of suitable sites.  Such 
recommendations shall be made with the advice of the Finance Committee. 
 

(b) The Facilities Committee shall be responsible for assuring that the sites 
for the programs and activities of the Organization are properly 
maintained. 
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(c) The Facilities Committee shall be responsible for making 
recommendations regarding repair and improvement of the sites of all 
programs and activities of the Organization.  It shall also supervise all 
approved projects. 

(d) The Facilities Committee shall consist of three individuals one of whom 
shall be the Director of Facilities.  The Director of Facilities shall be 
chairperson the Facilities Committee.  The Director of Facilities shall 
choose the other two members of the Facilities Committee, one of who 
shall be a member of the Board. 

 
Equipment Committee.  The Equipment Committee shall secure bids on needed 
supplies and equipment and make recommendations to the Board of Directors 
regarding the purchase of such supplies and equipment.  The Equipment 
Committee shall be responsible for the proper issuance of all supplies and 
equipment and for their repair, cleaning and storage., 
 
The Equipment Committee shall consist of three individuals one of whom shall be 
the Director of Equipment.  The other two members shall be chosen by the 
President and approved by the Board of Directors and need not be members of 
the Board.  The Director of Equipment shall be the chairperson of the Equipment 
Committee. 
 
Coaches Committees.  The Coaches Committees shall interview and consider 
the qualifications of prospective coaches, and shall recommend coaching 
candidates to the Board. 
 

(a) Current head coaches shall be reviewed annually by Coaches Committee.  
New head coach candidates shall be interviewed and selected by the 
coaches committee 

(b) The Football Coaches Committee shall be responsible for deciding the 
appropriate number of teams and ensuring a fair draft to split players 
equally in accordance with league rules. 

(c) At the request of the President or the Board of Directors, the Committee 
shall investigate complaints concerning coaches and make reports thereof 
to the President, Vice President of Football/Cheerleading or Board of 
Directors as the case may be. 

 
The Football Coaches Committee shall consist of the following voting members:  
the President, Director of Coaches, Past President, Vice President and person 
appointed by the President and approved by the Board. 
 
The Cheer Coaches Committee shall consist of the President, Director of Cheer 
Coaches, Vice President of Cheer and person appointed by the President and 
approved by the Board. 
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The Cheer Coaches Committee shall be responsible for deciding the appropriate 
number of squads and making assignments based on league rules. 
 
 
Auditing Committee.  The Auditing Committee shall review the Organization’s 
books and record annually and shall report its findings to the Board of Directors, 
with written financial statements, no later than 90 days after the close of the 
Organization’s fiscal year.  In the alternative, with the consent of the Board of 
Directors, the Auditing Committee may secure the services of a Certified Public 
Account to accomplish such a review and make such a report.  No person who 
has check writing authority or other authority to expend the Organization’s funds 
or assets shall serve on the Auditing Committee; and all such persons shall 
cooperate with the Auditing Committee by providing the Committee with 
whatever records or materials the Committee may request. 
 
The Auditing Committee shall consist of three individuals, all of whom shall be 
chosen by the President and approved by Board of Directors and all of who shall 
be members of the Board.  The members of the Auditing Committee shall choose 
the Auditing Committee’s chairperson. 
 
Grievance Committee shall be the Executive Committee.  
 
Scholarship Committee will administer the 2 scholarships funded and awarded 
annually by RYF. The scholarships will be presented in June to graduating 
seniors at Ridgefield High who participated in youth football as a player or as a 
cheerleader. The RYF scholarship will have 2 recipients, one male and one 
female. The Scholarship committee members will consist of a representative 
from both Football and Cheer along with the President. The amount of the 
Scholarships will be set annually by the RYF Board. 
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Article Thirteen 
Grievances and Appeals 

 
 

A. Complaints or protests brought before the Executive Committee must 
pertain to a misconduct or violation of rules and regulations and or by-
laws, and shall be filed in writing to an Executive Committee member 
within 7 days of such misconduct, stating the nature of same and including 
the date, time, place and individuals involved.  The Executive Committee 
shall consist of the President, Vice President of Football, VP of 
Cheerleading, Secretary and Treasurer. The executive Committee has the 
right to meet in a closed session. 

B. The individuals mentioned in such a complaint or infraction shall be 
notified in writing with return confirmation requested to the President or 
Secretary, and summoned to appear before the Executive Committee to 
answer filed charges of the alleged infraction.  A copy of the filed charges 
must be provided to the individuals named in the complaint of infraction 
when notified by the Executive Committee.  The Executive Committee 
shall exercise its power as the highest local authority and shall conduct a 
hearing in accordance with “Affiliated League” rules and regulations, a, 
and if necessary administer appropriate disciplinary action.  

C. Any individual that wishes to appeal any finding and or action taken by the 
Executive Committee as a result of a hearing on by-laws or rules infraction 
must present a letter requesting an appeals hearing to an Executive 
Committee member no later that 72 hours after said individual has been 
notified of an Executive Committee action or finding or action.  In this letter 
the individual must cite and all grounds for appeal. 

D. Once the Executive Committee receives the letter of appeal, and appeals 
committee will be formed.  If the appeals committee feels there is sufficient 
grounds for appeal, the individual will be notified as to the date, time and 
place of the appeals hearing.  If not, the individual will be notified that the 
appeal has been denied. 

E. All decisions made at the appeals hearing are final.  No other appeals will 
be considered.  Under no circumstances shall a grievance against a game 
official’s judgment be heard. 

F. Criminal Acts.  Ridgefield Youth Football, Inc. will prosecute to the full 
extent of the law any criminal act committed against the organization or its 
members. 
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Article Fourteen 
Adult Behavior 

 
 
Any adult spectator at any practice, game or competition involving Ridgefield 
Youth Football, Inc. will be expected to behave in a friendly and sportsmanlike 
manner.  Any adult found to be either physically or verbally abusing any referee, 
coach, league volunteer, or football player or cheerleader will be requested to 
leave the event and may receive additional other penalties as decided by the 
Executive Committee.  A second offense would remove both the adult and the 
child from the event.  A third offense would be an immediate suspension of the 
child from the league.  No refunds are available for this dismissal. 
 
 

Article Fifteen 
Amendment of By-laws 

 
 
A. Amendment Procedure.  The By-laws may be amended at any regular or 
special meeting of the Board by the affirmative vote of a majority of Directors, or 
by the unanimous written consent of all Directors.  A proposed amendment shall 
be submitted to the President with copies submitted to all other Board members 
at least 14 days prior to the meeting at which its adoptions will be considered.  
No amendment shall be which is inconsistent with the Corporation’s status as a 
non-profit corporation exempt from tax under Section 501 (c) (3) of the Internal 
Revenue Code of 1986, as amended. 
 
 
 
 
 


