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SI Lacrosse Club
Job Description: Treasurer

Board Position: Voting member, 3 year term minimum
Treasurer Duties:  
1. Have charge and custody of and be responsible for all funds of the Club.
2. Keep books of accounts and records including bank statements, receipts, invoices, and paid receipts.
3. Prepare yearly budget to present to Board of Directors (BOD) prior to fiscal year.  
4. Make disbursements as authorized by the President or BOD in accordance with the budget adopted by the Club. 
5. Sign on bank accounts.
6. Present a financial statement at meetings if requested.
7. Maintain records of registration fee payments. 
8. File any applicable tax reports to state and federal entities. 
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