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Program Contacts 
In order to enable us to maintain accurate contact information for each program, we have established an online registration (2018  Program Contacts). Register online on the CONNY site to receive CONNY distributions. Please register even if you did so last year – we need to keep the list current as the town organizations change. It is especially important that CONNY can identify the team President(s) and the Treasurer.

Click here to register contacts
 http://connylacrosse.org/Registration/Default.asp?n=39101&org=CONNYLACROSSE.ORG


Team Declarations 
We are maintaining all of the team declaration information for all CONNY teams in shared documents. This will allow programs to look up profiles and scheduling contacts for the various teams.    
 
Open a browser (making sure you don’t have auto login to google under a different 
e-mail) and copy the following links to your browser: 
 
Girls Declaration spreadsheet:  

Link to Girls Declaration

https://docs.google.com/spreadsheets/d/1b3kA9F1l_nz3y_5ZKWo5_qjEYmU9Pp4uSnQNIglJu_E/edit?usp=sharing


Boys Declaration Spreadsheet:   
 
Link to Boys Declaration

https://docs.google.com/spreadsheets/d/157shRaOFzEnVUefUGVgrjnuUA_yGIrLMOzXgAoJs3h4/edit?usp=sharing


Note:  If you make any changes to a team name or scheduling contacts, highlight the 
entire row in RED  

This document provides a resource to all teams to understand the strength of the teams for best scheduling, and to provide a contact point for each team / program.

Ultimately, teams shown on the CONNY site will be matched to the declarations and will become the record of which teams relate to the CONNY dues payable. Fees are due before the season begins this year.
 
Remember that you will need to link the teams on your own (league athletics) website to the teams on the CONNY site so that the schedules feed. There are 
instructions on this on a separate document. 

Linking teams to CONNY document - here

http://files.leagueathletics.com/Text/Documents/1512/87472.docx
 


Scheduling 

Access 
League Athletics security requires that individuals are now entered into the CONNY database as members and provided access to the CONNY site for scheduling purposes. Individuals registered as “team schedulers” or “schedulers” will be provided scheduling access. This is a manual process, there is no link between the declaration pages and the CONNY site, so if you add or change a scheduler on the declaration pages, or if you would like to add additional schedulers, you need to contact David Pretlove (connywebmaster@gmail.com).
 
Steps to access the site for the first time are as follows: 
1)  Log out of any other League Athletics sites
2)  Go to connylacrosse.org and go to “Sign In” on the upper right
	OR use Yearly registration to set up on the annual contact database – you will either login to an existing user or register a new user 
3)  The first time doing this, hit the “Forgot Password” button and then enter
the same e-mail listed for you in the team declaration page. The system will send you a password reset. Set the password to whatever you want.
4)  Login to the system with your e-mail and new password. This is how you will access the site from now on.
5)  Click on Admin at the top right and you should then be able to access the
Scheduling functionality to add/edit home CONNY games, confirm away games, or enter scores.

Facilities
Facilities cannot be edited by the schedulers, so if you have any additions/deletions
or changes to your facilities, please contact David Pretlove (connywebmaster@gmail.com).

Enter Home Games/Confirm Away Games
Schedulers should enter their home games only and confirm their away games, all on the CONNY site.  Confirming the away games serves both as a check against games entered incorrectly and as a notice to the officials that the games are on as scheduled. Officials will not be scheduled for games unless they are confirmed on the CONNY site.

How to Enter a Home Game
There are a few ways to enter home games on the CONNY site. Start by logging into the CONNY website.

In the first method, click on Admin, and select “Add Game or Practice” under the
Scheduling tab.

Then select the date, time and location for the game. Be sure that the Category is set to “Game”. Do not change the Status for the game, as the visiting team will confirm the game in the system (see below for instructions). Next scroll down and make
sure that the Season is set for Spring 2015, and select the teams (select your team
first as the home team).  Be sure to select the right team from the right division.
You can leave all of the notifications for this checked, as it will notify team managers, players and parents that a game has been scheduled. If done early in the season, you might want to uncheck “notify team members/parents” so they don’t get a lot of
new e-mails when entering the team’s entire schedule for the first time.

Another way to enter a game is to start with the Teams tab on the top (after logging in, of course). Click on the Teams tab, select the appropriate division (i.e. Lightning U11 Boys) and then the team.  Go to the team’s schedule. Under “Options” on the upper right, you can select “Add an Event” and it will bring up the same entry fields as in the previous instructions. Complete the same way.



How to Confirm an Away Game
To confirm an away game, go to the schedule for one of your teams. On the line for




the first away game, click on the edit button on the right:
Once you hit that, it brings up details regarding the game. In the Status dropdown






Select “Confirmed”. Then scroll down and unselect “Reset RSVP responses” and “Notify Team members and parents” so that only Notify Team Members and Notify Officials are checked.














Then hit submit.  Repeat for each away game for each team under your responsibility.

Cancelling Games

Always “Cancel” games in the Status field instead of “Deleting”. DO NOT DELETE any game. Not all games are removed from Arbiter when they are deleted from the CONNY Master Schedule. Cancelling triggers a detailed email for reference in case of a system problem. Deleting games does not trigger the same notice and can result in refereesarriving at an empty field. Also, deleting games removes them from the website completely, while cancelling a game puts a red line through the game on the schedule, which makes it more clear to all parties (players, parents, coaches, referees, etc.).

.

The Game Exchange

On the CONNY home page, there is a section on the right side—The Game Exchange. There you can see a list of teams looking for games, respond to the poster with interest, or post your own “looking for a game”.  Please be sure to include program name, team name (including boys or girls), date/time if applicable, and home/away. When entering a post, you will provide your e-mail so that anyone interested can simply click on your post and generate an e-mail form to respond. We hope that programs find this feature useful, especially for filling in holes in their schedules.




Trouble Shooting/Common Issues
Google Drive
-Be sure to log out of any other google accounts first. Often times users have their
browser automatically log in for them. If that is the case, you will need to log out, or use a different browser to login to the CONNY google docs.  The Google menu is not intuitive. It is this 9 box pattern in the upper right:



Click on that and you should see Drive as one of the options.


League Athletics (CONNY site)
-again, make sure you are logged out of any other league athletics site (such as you own) before logging into the CONNY site. If you have set your browser to remember you in your own league athletics site, it won’t be able to tell the difference between your site and the CONNY site and will attempt to log in using the e-mail/password from your own site. You may need to log out or try a different browser.
-Go to the Sign In button on the top right:





-the first time you attempt to log in, you won’t have a password. Use the “forgot password” button and follow the instructions




















-be sure to use the same e-mail you have listed in the team declaration pages

[bookmark: _GoBack]-If you aren’t able to login, it is possible you are not entered into the CONNY database. Check with the head of your program to make sure you were entered in the team declaration pages, and contact connywebmaster@gmail.com if you were listed on the team pages but cannot access the CONNY site with that e-mail.


Appendix – Steps to get scheduling access on CONNY

The steps required are:

1) Have a CONNY website log in - same as email used for your town site (register at Yearly registration for easiest contact and to guarantee the email address exists in CONNY)

2) Have your town site linked to CONNY at the program level and for each team you need
1. Make sure you have entered the team on the declaration spreadsheet (Link to Girls Declaration)
2. (Link to Boys Declaration)


3) Exchange the roster with CONNY which will just pass coaches and managers / schedulers across as well as any players. This can be repeated as needed to pass roster changes to CONNY.

4) Make sure connywebmaster@gmail.com has set up your CONNY user with scheduling rights in the CONNY website

5) If the team has your email as a coach or scheduler or manager AND you have scheduling rights in CONNY, you can start adding and editing games. PLEASE always CANCEL games or edit them to a new date, never delete games.
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