OGYLA 2016 Protocol for Making Schedule Edits
1. When deleting/editing/adding a game. Please notify the opposing team and confirm.
2. Once all changes are confirmed, use the “2016 Schedule Edit Template” to record changes. Please include your originally schedule games in this document!
3. [bookmark: _GoBack]Send your team’s template to your program head to consolidate all teams onto one program wide template. 
4. Head of program will email Kelly and cc all age group leaders to the email. Please title email subject as 2016 “Program Name” Final Schedule. 

Kelly will only accept changes that follow this protocol

OGYLA will accept all initial team change templates until March 25th, 2016. Changes should be on the website by April 2nd.


Once season has started, if changes need to occur, you can skip using the edit template but please confirm changes with the opposing coach. When emailing Kelly, please title email subject as “Team Name, Date, Type of change (addition, deletion, edit)”. Please cc both coaches and age group leader to this email. OGYLA cannot promise that umpires can be provided on games that are changed or added mid-season.
