How to:	 Assign Players to Teams
Prerequisite:	Have a spreadsheet of all your registered players as a reference.  It helps to have a hard copy for easy reading.
You can download your division registration or ask the web admin to do it and send it to you.  For instructions on downloading your division registrant information, please see document How To Download List of Registrants – Commissioner.
1. Log in
2. Select the red Admin option at the top of the screen
3. Select Teams
4. Select Assign Rosters
5. Using the criteria below, assign players one team at a time.  Update as appropriate for proper Registered in field (Division).  Update team as necessary when moving on to next team assignment.
6. Select Search
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Continued on next page
continued
7. Do not change anything on the next screen (not shown here.) Select the Submit button at the bottom of the screen.
8. Look through the list of eligible members and assign to the team indicated.  This example shows the team you are assigning is the RedSox
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9. Select (with one click) the player(s) to assign to selected team.  The player will show up as assigned to the roster in the left column.
10. When player assignments(s) are complete, select the Save Roster button.
11. [bookmark: _GoBack]Complete the same process for each team until complete.
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Parent record

Eligible Members
Abramson, Matthew
Allen, Wesley
Anderson, Carl
Anderson, Scott
Bahrambegi, Cyrus.
Bairg, Samuel

Baj, Jonathan
Barreto, Martin
Barreto, Martin
Becerra, Victor
Beck, Ryan

Bessin, Alexander

Eligible Members

Earle, Jarin
Egan, James
Eisenreich, Roan
Engelharat, Emmett
England, Gavin
Epstein, Malcolm
Ettet, Keenan
Ettel, Kimble:
Firster, Samuel
Fitzgerald, Gavin
Fietcher I, Brian
Fontenot, Grant

Eligible Members
Jarrell, Jordan
Joyce, Tommy.
Kaplan, Brandon
Katerverg, Matthew
Keefe, Brady
Kelly-Ysasi, Ruben
Kiawonn, Samuel
Kinger, Andrew
Koons, Thomas.
Kutler, Ben

Ladd, Andrew

Laux, Spencer

Eligible Members
Mongoven, Connor
Moore, Connor
Moseley, Benjamin
Mutscher, Andrew
Nannini, Aj
Newon, Gil
Ogawa, Riku
Owens, Bragy
Paima, Nicky
Patterson, Owen
Pearl, Cory
Perkins, Brendan

Eligible Members
Selers, Ryan
Shearer, Ryan
‘smith, Callahan
‘smith, Henry
‘smith, Liam
‘Soboa, Harris
Strawn, Brady
Sulivan, Jonah
Thomson, Henry
Thune, Max
Thune, Max

Todd, Joseph





