[bookmark: _GoBack]How to Add Practices and Games
Roles:  Coach, Assistant Coach, Commissioner
Reason: Need to Add a practice or game to a new or existing team schedule 

· Log in 
· Select your team by selecting Team > Season > Division > Team
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· Select Schedule from the left vertical menu
· Select the upper-right Options drop-down
· Select Add Event and enter information in the Event Details screen:
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· Select to send Notifications as desired
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· Select the Submit button to save event
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Event Details

Games / Practices
Use this page to schedule events such as games, practices and scrimmages. These events are scheduled for a specifictime and location and can be

canceled in the future.
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‘Send Notifications Now?
“This will send email and text noffcations immediately to al members affected
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