 Noblesville Lacrosse Club
Check Request Form

EXPENDITURE MUST BE BUDGETED OR PRE-APPROVED BY THE BOARD

**A RECEIPT IS REQUIRED FOR REIMBURSEMENT**
*PREPAYMENTS REQUIRE A COPY OF AN INVOICE*

Today’s date: _________________




Date check is needed: _________________
Amount of expenditure: $____________
Description of expenditure: _________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

Method of purchase (check one):   

  Invoice / PO# : _________ 

Receipt is attached


Is this a budgeted expense?  YES  or  NO

If YES, what is the budget line item: __________________________________________
If NO, when/how was the expense pre-approved by the Board: _____________________________________

(Ex: at October’s Board Meeting, email sent by Lee Anne on 10/9/11)


Make check payable to: _______________________________________     
Address: _____________________________________________________________
Phone: ___________________        Email: _________________________________________
Submitted by: _________________________________________________
   Date: ____________
DO NOT SUBMIT WITHOUT AN ATTACHED RECEIPT OR INVOICE!

For Treasurer’s Use ONLY





Date received: ______________


Check #: ___________________


Delivery date: ______________


Initials: ____________________











