
Note:

Friends of Belmont Soccer encourages player and parent participation in the soccer program, and 
in making the FOBS website a resource for our teams. If you would like to make use of some of 
the capabilities of the website, here are instructions for some of the more common things you 
might want to do.

To do any of these activities, you will need the site administrator to upgrade your account. This is 
easy for us to do. Just click “Send Us Feedback” or use the “contact us” link on the site home 
page with your request.

Uploading photos to www.friendsofbelmontsoccer.org

0) You can create new albums and/or upload pictures onto the site.

1) Login. (If you don't remember your password, you should be able to get a reset link emailed to 
you.)

2) Click "Photos" in the left hand navigation,

3) You should then see a small drop-down menu to the right with a blue button labelled Submit 
to the right of it.

4) Select the action you want, then click the Submit button. You'll get a page that lets you do the 
upload.

Sending emails to parents and/or players using mailing lists on www.friendsofbelmontsoccer.org

1) Login to the site. (If for some reason you don't have / remember your password, just use the 
"Forgot password" link to get it reset and a link sent to you in your email.)

2) In the upper right you will see the word Admin in red. Click it.

3) A menu will appear across the top. Go to the Messaging menu and select Email members.

4) You will see a screen that says “Find Members.” To email players, parents, and coaches for a 
particular team, select the team name using the area on the right then click Find Members down 
at the bottom of the page. [If you want to email just the players, there's drop-down menu 
"Member Type"; change it from "All" to "Player" in addition to selecting the team name.]

5) This will bring you to a form where you can compose your email.

6) You will now be set up to send an email to that group of players / parents. You can verify that 
the recipient list looks correct by clicking "Edit Recipients." You will need to also:

7) Fill in "Reply to" with your email address.
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8) Enter the Subject.

9) Add any attachments that you want [optional].

10 Enter your email text.

11) Click "Send" at the bottom.

Uploading a team bulletin to appear on a team’s home page

1) Login to the site. (If for some reason you don't have / remember your password, just use the 
"Forgot password" link to get it reset and a link sent to you in your email.)

2) In the upper right you will see the word Admin in red. Click it.

3) A menu will appear across the top. Go to the Messaging menu and select Team News. [There 
is another item, right below that, that is Coach News. I'm not sure what that does...]

4) You will see a screen that says “Messaging / New Team Bulletin.”

5) You can use the form to enter your team bulletin." You will need to:

6) Fill in "Email address" with your email address.

7) Update the Expiration Date.

8 Enter your update text.

9) Select the team at the bottom. This will determine which team's page the update appears on.

10) Click "Submit"

11) The news update should appear on the team's page on the site.


