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Billings Scorpion Lacrosse 
COACH REIMBURSEMENT POLICY

The BSL Board of Directors has adopted the following reimbursement policy with intent of covering expenses incurred by Billings Scorpion Lacrosse coaches in the course of their specified duties. 

The following stipulations of the BSL Reimbursement Policy will be adhered to by Billings Scorpion Lacrosse coaches and the BSL Board of Directors without exception:
1. Certification Classes and Travel Reimbursements will be paid to coaches who achieve Level 1 Certification.
2. Reimbursement for NCSI Background Checks for Head and Assistant Coaches will be paid.  
3. [bookmark: _GoBack]US Lacrosse Membership is reimbursable for Level 1 Certified Coaches.
4. Travel reimbursements will only be paid for pre-scheduled Billings Scorpion Lacrosse games during the competitive season which typically extends from February 1 until June 15 of each year.
5. Driving alone and staying in a hotel room alone must be approved in advance by the Coaching Director and Board President.
6. All reimbursement requests must use the BSL provided reimbursement expense worksheet.
7. All reimbursement requests should be submitted to the BSL Treasurer within 5 business days of the travel event.
8. Reimbursement payments will be made within 15 days from receipt of request. 
9. Any deviation from this policy may disqualify a reimbursement payment.
10. Level 1 Certified Coaches with children in the Scorpion program have their registration waived, and fundraising requirements are optional for all children in the program.  As such, these coaches are not eligible for lodging per diem reimbursement.  Mileage reimbursement is available as outlined below.
11. Level 1 Certified Coaches with no children in the Scorpion program will receive a stipend for their time, mileage and lodging reimbursements, as outlined below.

While the BSL Board understands the importance of reimbursing expenses incurred by coaches, the board encourages coaches to make all reasonable efforts to reduce reimbursable expenses. Please carpool and share rooms to the fullest extent possible.  

Per Diem Lodging
For approved BSL trips, coaches with no children in the Scorpion program will be reimbursed per diem at rates not to exceed those defined below. Actual reimbursement payments will be based on submitted lodging receipts.  The 2018 standard per diem lodging reimbursement rate for Montana is $93.00 plus tax except specifically designated high rate areas. Per Diem lodging reimbursements for the 2018 season will be for the amount from submitted receipts or the capped rates below, whichever is less.

Bozeman 	$94
Helena 		$99
Jackson WY 	$129
Missoula 	$94
Great Falls	$93


Mileage Reimbursement
For approved BSL trips, the Level 1 Certified traveling head coach will be provided gas per diem based on the pre-determined roundtrip mileage at the rate of $.25 per mile with a completed expense report.  For approved trips farther than Bozeman, MT, Billings Scorpion Lacrosse will provide a rental car per diem to a Level 1 Certified traveling head coach, if they choose to rent a car.

	City
	Miles
	Payment
	Rental Car
	Days Paid for Car rental
	Rental Per diem/day

	Bozeman
	286
	$71.50 
	No
	N/A
	N/A

	Cody Wy
	216
	$54.00 
	No
	N/A
	N/A

	Helena
	460
	$115.00 
	Yes
	1
	$40

	Jackson Wy
	724
	$181.00 
	Yes
	3
	$40

	Great Falls
	438
	$110.00
	Yes
	2
	$40

	Missoula
	692
	$173.00 
	Yes
	3
	$40

	Whitefish
	928
	$232.00 
	Yes
	3
	$40



Receipts need to be submitted for gas out of pocket expenses with expense report to treasurer.  Rental car per diem is based on economy size rental car.

Miscellaneous Reimbursement
Coaches will be reimbursed for up to $25.00 in miscellaneous expenses incurred for team supplies such as but not limited to tape, mouth guards, ice, and sports drinks per travel trip. Receipts must be submitted with the reimbursement worksheet for the corresponding travel/game trip.




This policy was adopted by the Billings Scorpion Lacrosse board and is in effect for the 2018 season.

All reimbursement requests (worksheet and receipts) must be submitted to the BSL Treasurer at Treasurer@BillingsScorpions.com.  The reimbursement worksheet can be found on Slack or on our website in the Coach’s Documents section.
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