The Treasurer shall be the Chief Financial Officer of this corporation and shall supervise the charge and custody of all of its funds, the deposit of such funds in the manner prescribed by the Board of Directors, and the keeping and maintaining of adequate and correct accounts of this associations properties and business transactions. The Treasurer shall render reports and accountings as required, and shall have such other powers and duties as may be prescribed by the Board or the associations Bylaws.
The role of the Treasurer is to manage all the income and expenditures pertaining to the club. It is advisable that the person filling this role has the adequate financial skills to fulfil this position.  Without a well-supervised budget, a club could easily find itself in financial difficulty. 
[bookmark: _GoBack]Treasurer’s tasks include but limited to:
· Working with the President and board in setting the annual budget for the club
· Planning for the club’s financial future
· Keeping a tight control on all expenditures ensuring that no budgets are overrun  
· Making arrangements for signing officers for the club accounts. The Treasurer, the president and usually one other are appointed as signing officers. All financial transactions should require 2 signatures, one being that of the treasurer and one other signing officer.
· Setting up separate accounts for general and trust funds as necessary
· Recording all receipts and expenditures of general and trust funds
· Submitting all approved accounts to the Board for final approval
· Paying all bills
· Preparing regular financial statements
· Arranging through the Board to appoint auditors for financial statements at year end

