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Wakefield Chapel Swim Team

Wahoo Assistant Head Coach Application

Summer 2014
Due Date:  Jan 11, 2014

Assistant Head Coach Job Description

Overview 

The Wahoo Assistant Head Coach requires significant coaching experience, strong knowledge of the NVSL and leadership skills. He/she will assist the Head Coach in the supervision and management of 200 plus swimmers and 10 plus lane coaches. The Assistant Head Coaches will be required to instruct other coaches in best coaching practices and model those practices.   Effective communication skills that promote respect with the entire WC community and foster a collaborative atmosphere with the Team Representatives are essential to this position. The candidate must be able to provide leadership to both swimmers and lane coaches, take initiative to meet the inherent challenges of managing a large swim team, and work in a supportive and collaborative role with the Head Coach. 
Requirements

Assistant Coaches must be 19 years old on June 1, 2014 and at least one year removed from high school graduation.  
Hours  

Regular practice will be held Monday-Friday during the season, beginning on the Tuesday following Memorial Day.  During the 2014 swim season, (a) from May 27 to June 17, practices will be held after school hours starting at 3:30 p.m. and ending at 6:30 p.m., and (b) from June 18 until the end of the swim season, practice will take place in the mornings starting at 7:30 a.m. and ending at 11:00 a.m.  

Practices will continue the week between the Divisional Meet and All Stars for all WCST swimmers who qualify for All Stars (including All Star alternates) at times agreed upon by the Head Coach and the Swim Team Representatives

Coaching hours will be during all age group practices, Monday through Friday, beginning May 27 and continuing through the end of the season, plus all hours required for NVSL and Evening Star meets, plus necessary set-up and take-down of the meets and practices.  

Daily Responsibilities:
· To promote the philosophy of the Northern Virginia Swimming League (NVSL):

To develop in each and every child a love for the sport, advanced aquatic skills, teamwork, and the principles of good sportsmanship.

· Be a positive role model to swimmers at all times.

· Conduct organized practices as directed by the Head Coach.

· Arrive at practice at least 15 minutes early to help get the lane lines/backstroke flags set up and bring out all necessary equipment.

· Make sure that practice starts on time with swimmers prepared to practice and lane coaches ready to coach. 

· Instruct swimmers in proper starts, strokes, and turns. Get in the water for hands-on instruction and demonstration.

· Provide guidance and practical drills/set instruction to coaches as needed and in accordance with practice plans/goals.

· Assist lane coaches with lane management instruction and support/advise when problems arise.

· Make sure that all swim team equipment is put away and that the coaches and swimmers clean up the deck of all trash, goggles and water bottles.

· Complete other duties assigned by the Head Coach or Team Representatives that are required and are considered in the best interest of the team. 

Weekly Responsibilities:
· Assist with both NVSL & Evening Star meet duties as directed by the Head Coach.

· Create set-up and tear-down schedule for home meets as directed by the Head Coach.  Monitor and enforce all set duties.

· Determine swimmer eligibility for Evening Star meets.   Assist the  meet representatives in the sign-up process and writing last minute cards. 

· Take and return the necessary equipment for away meets, i.e., tents, water coolers, etc   Ensure that our team area is clean and free of trash for both home and away meets.

· Attend official swim team events and provide leadership/participate in Friday movies, skit and cheer preparations/planning, pep rallies and Great Wahoo activities.

· Complete other duties assigned by the Head Coach or Team Representatives that are required and are considered in the best interest of the team.

Required Attendance

The Assistant Head Coaches are responsible for attending all swim team practices, meetings and events during the 2013 NVSL season including but not limited to:

· All required NVSL Coaches’ meetings and clinics, if any
· All swim team meetings and community meetings pertaining to the swim team 

· All swim meets, including NVSL meets (Saturday), Evening Star meets (Monday), Divisional Relay, Divisionals, IM Carnival and All Stars (Relay and/or Individual)

· Pre- and post-meet events including pep rallies, after meet lunches as well as other team functions and activities

· Coaches must arrive at a minimum 15 minutes prior to all swim activities.  Coaches are to be the first on deck at all times.

The Swim Team Representative must be notified prior to or as soon as possible upon the occurrence of any expected/unexpected absence or lateness.

Qualifications/Licenses

Throughout the swim team season, the Assistant Head Coaches will maintain each of the following:

· A current Lifeguard Certificate (which includes CPR certification, water safety and first aid) 
· Asst coaches may be required to obtain additional certifications or attend additional training that is in the best interest of the team and the safety of the swimmers. (All additional certification fees or training costs will be reimbursed by the team. Additional compensation for training and certifications is at the discretion of the Team Representatives in collaboration with the Pool Board. 

Restrictions

WCST coaches may not hold a coaching position for another NVSL team during the NVSL swim season, which starts with the first practice and ends with the last competitive meet (Divisionals or All Stars), whichever is later.

Safety

The priority of the Assistant Head Coaches as well as each member of the coaching staff is to assure the safety of all swim team participants. During practice the coaches must function also as lifeguards responsible for the safety of the swimmers. The Assistant Head Coaches must communicate and monitor this dual role for all coaches in accordance with their overall development.

Wahoo Assistant Coach Application

Summer 2014
Name: __________________________________Email: _____________________________ 

Address: _____________________________________________________________________ 

Home Phone: __________________________ Cell Phone: ____________________________ 

Date of Birth: ___________________________ Years of College Completed: _____________ 

QUALIFICATIONS 

Years coaching Wahoos _____ 
Years coaching Winter Wahoos _____ 

Swimming Experience (clubs, years, awards, etc.): 
Experience working with children other than Wahoo coaching: 

List any community service activities and organizations in which you are a volunteer. 

CERTIFICATIONS (please attach copy of all current certifications) 

First Aid 


Yes No 

Expiration Date _____________ 

CPR 



Yes No 

Expiration Date _____________ 

Advanced Lifesaving 

Yes No 

Expiration Date _____________ 

Water Safety Instructor 
Yes No 

Expiration Date _____________ 

If your certifications are not current, please indicate your plans for certification/recertification and which courses you will attend.

Please state why you would like to be considered for this position(s). 
OTHER REQUIREMENTS
If you have not previous coached for the Wakefield Chapel Wahoos please submit at least one letter of recommendation with this application. 
I, ______________________ [print name], have read and agree to the terms and conditions set forth in the Wahoo Assistant Head Coach Job Application and the Wakefield Chapel Recreation Association Employment Policies.  

Signature: _______________________________

Date: _____________________

Virginia is an employment-at-will state; this means the employer may terminate any employee at any time, for any reason, or for no reason. I acknowledge and agree that 

the Wakefield Chapel Wahoos swim team has the right to terminate my employment for any reason to include (i) any material breach of this contract by me; (ii) my being convicted of any felony; or (iii) my acting in any manner in which the swim team reasonably determines to have a material adverse effect on its reputation or operations.

I, ______________________ [print name], have read understand the terms of employment stated above. 
Signature: _______________________________

Date: _____________________

If you are not selected as an Assistant Coach, are you willing to be hired as a senior lane coach?

· Yes

· No

A completed copy of this application and all attachments (copies of certifications, personal letter of recommendation, etc.) should be mailed sent to:

Shawn Mansfield

8524 Pappas Way

Annandale, VA 22003

or emailed to: Shawn.e.mansfield@gmail.com
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